
,
 
• 4 

ContractDH676 
Renewal of DH635 

CONTRACT BETWEEN 

THE STATE OF FLORIDA
 
DEPARTMENT OF CHILDREN AND FAMILIES
 

AND
 

SCHOOL DISTRICT OF CLAY COUNTY
 

FIRST AMENDMENT
 

THIS AMENDMENT, entered into between the Florida Department of Children and Families, 
hereinafter referred to as the "department" and School District of Clay County, hereinafter referred 
to as the "provider", amends contract # DH676, which is a renewal of contract # DH635, entered 
into between said parties on June 23, 2009, for the period July 1, 2009, through June 30, 2012. 

This amendment revises the Standard Contract, Attachments I, II and III, including all 
referenced exhibits, increases funding, adds services for Baker County and makes technical 
changes for the period of the contract renewal. 

I. For the contract renewal period, the provisions included in the Standard Contract, pages 1-7, 
dated 04/2009, attached hereto shall apply. 

II. Pages B through 53, Attachments I, II and III, includin9 all referenced exhibits, are hereby 
deleted and new Attachments I, II and III, including all referenced exhibits, pages 8 through 51, 
dated 09/01/2009, are hereby inserted in lieu thereof and attached hereto. 

This amendment shall be effective October 30, 2009 or the date signed by both parties, 
whichever is later. 

All provisions in the contract and any attachments hereto in conflict with this amendment 
shall be and are hereby changed to conform to this amendment. 

All provisions not in conflict with this amendment are still in effect and are to be perlormed 
at the level specified in the contract. This amendment and all its attachments are hereby made a 
part of the contract. 



Contract DH676 
Renewal ofDH63S 

Amendment # 1 

IN WITNESS THEREOF, the parties hereto have caused this 53 page amendment to be 
executed bytheir undersigned officials as duly authorized. 

PROVIDER: School District of Clay County FLORIDA DEPARTMENT OF 
CHILDREN AND FAMILIES 

Signature: _ Signature: _ 

PrinVType PrinVType 
Charles Van Zant Jr.Name: __--"'-"'"""'--"""-""'-"-"'-'__ Name: Vicki M. Abrams 

School Board Chairperson Title: Circuit 4 Operations Manager 

Date: _ Date: _ 
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FLORIDA DEPARTMENT OF CHILDREN AND FAMILIES STANDARD CONTRACT 

THIS CONTRACT ISentered into between the Florida Department of Children and Families, hereinafter referred to as the "department" and 
School District of Clay County 

hereinafter referred to as the "provider", 

I. THE PROViDER AGREES: 

A. Contract Document 

To provide services in accordance with the terms and conditions specified in this contract including all attachments and exhibits, which constitute the 
contract document 

B. Requtrementa of Section 287.058, Florida Statutes, (F.S.) 

The provider shall provide units of ceuveraoies. including reports, findings, and drafts, as specified in this contract. These dellverables must be 
received and accepted by the contract manager in writing prior to payment. The provider shall submit bills for lees or other compensation for services or 
expenses in sufficient detail for proper pre-audit and post-audit, where uermzeu payment for travel expenses are permitted in this contract, submit bills 
for any travel expenses m accordance with section 112,061, F S.. or at such lower rates as may be crovoec In this contract. To allow public access 10 
all documents, papers, letters, or other public records as defined in subsection 119.011(12), F,S, and as prescribed by subsection 119,07(1) F,S.. made 
or received by Ihe provider in conjunction with this contract except that public records which are made confidential by law must be protected from 
disclosure, nra expressly understood thai the provider's failure to comply With this provision shall constitute an Immediate breach of contract for which 
the department may unilaterally terminate the contract. 

C. Governing Law 

1 State of Florida Law 

ThiS contract is executed and entered mto in the State of Florida, and shaH be construed, performed and enforced In all respects In accordance with 
the Florida law Including Florida provisions for conflict of laws. 

2, Federal Law 

a. If this contract contains federal funds, Ihe provider shall comply With the provisions of 45 Code of Federal Reguiations (CFR), Part 74, and/or 45 
CFR Part 92, and other applicable requrauons 

b II ttus contract contains federal funds and is over $100.000, the provider shall comply with all applicable standards, orders, or regulations issued 
under section 306 of the Clean Air Act, as amended (42 United Slates Code (U.S,C,) 7401 et seo.). secton 508 of the Federal WOller Pollution Control 
Act, as amended (33 U,S.C, 1251 et sec.). Executive Order 11738, as amended and where applicable. and Environmental Protection Agency 
regulations (40 CFR, Part 30), The provider shall report any violations of the above 10the department. 

c. No federal funds received in connection with this contract may be used by the provider, or agent acting for the provider, or subcontractor to 
influence legisiation or appropriations pending before the Congress or any State legislature. If this contract contains federal funding In excess of 
$100,000. the provider must, prior 10contract execution, complete the Certification Regarding lobbying form, Attachment Iii If a Disclosure of 
Lobbymg Acnvues form. Standard Form LLL, is required, it may be obtained from the contract manager, All disclosure forms as requnec by the 
certmcauon Regarding Lobbying form must be completed and returned to the contract manager. prior 10payment under this contract. 

d Unauthorized aliens shall not be employed, The department shall consider the employment of uneumoneec enene a aotancn of section 274A(e) 
of the Immigration and Nationality Act (8 U S.C. 1324 a) and section 101 of the immigration Reform and Control Act of 1986. Such violation shall be 
cause for unilateral cancellation of this contract by the department. 

e If thls contract contains $10.000 or more of federal funds, the provider shall comply with Executive Order 11246, Equal Employmenl Opportunity, 
as amended by Executive Order 11375 and others. and as supplemented In Department of Labor repuretron 41 CFR, Part 60 and 45 CFR, Part 92, if 
applicable, 

f. if this contract ccntams federal funds and provides services to children up to age 18, the provider shall comply with the Pro-Children Act of 1994 
(20 USC, 6081), Failure to comply With the provisions of the law may result In the imposition of a CIVil monetary penalty of up to $1,000 for each 
Violation and/or the imposition of an acrmmstranve compliance order on the responsible entity. 

D. Audits, Inspections, Investigations, RecordS and Retention 

1. The provider shail establish and maintain books, records and documents (Including etectronic storage media) sufficient to reflect aumcorne 
and expenditures of funds provided by the department under ttns contract 

2. Retention of all client records, financial records. supporting documents, statisticai records, and any other documents (including electronic 
storage media) pertinent to true contract shall be maintained by the provider for a period of SIX (6) years after completion of the contract or longer when 
required by law, in the event an audit is required by ttus contract, records shall be retained for a minimum period of srx (6) years after the audit report IS 
Issued or until resolution of any audit findings or litigation based on the terms of this contract, at no additional cost to the department. 

3. Upon demand. at no addihona! cost to the department, the provider will facditate the duplication and transfer of any records or documents 
dUring the required retention period In Section I. Paragraph D 2 

4. These records shall be made available at all reasonable times for inspection, review. copying, or audit by Federal. State. or other personnel 
duly authorized by the department. 
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5. At all reasonable times for as long as records are maintained, persons duly authorized by the department and Federal auditors. pursuant 10 45 
CFR. secnon 9236(i)(10), shall be allowed full access to and the right to examine any of Ihe providers contracts and related recoros and oecwnene. 
regardless of the lorm in which kept. 

6 A financial and compliance audit shall be provided to the department as specified In this cent-act and in Attachment _--,,--_ and 10 ensure 
that all related party fransact'ons are disclosed to the auditor. " 

7 The provider shall comply and cooperate immediately With any inspections, reviews, investigations, or audits deemed necessary by The Office 
of the Inspector General (section 20,055, F.S.), 

E. Monitoring by the Department 

The crcvcer shall permit all persons who are duly authorized by the department to Inspect and copy any records papers. documents. tacntes, 
goods and services of the crcvcer which are relevant to thiS contract. and to interview any c'eots. employees and subcontractor employees of the 
provider 10 assure the department of the satisfactory pertormarce of the terms and ccndmons of this contract Foliowlng such revrew. the department 
will deliver to the provider a wntten report of its fmdlngs and request for ceveocn-eot. by thll provider of a cor.ect've action plan where appropriate The 
provider hereby agrees 10 limely correct all oencencres ,dllnlif'lld in the conecnve acuon plan 

F. Indemnification 

1 Except to the extent permitted by section 768 28. F,S or other Flonda Law, Paragraph F. is not applicable 10 contracts executed between the 
department and stale agencies or suadrvistonsoennee m subsection 76828(2), FS 

2 To the extent permitted by Florrda Law, t~e provider shall indemnify, save, defend. and hold the department harmless from any and all claims, 
demands, actions, causes of action of whatever nature or craracter. ansing out of or by reason of me execution of this agreement or performance of the 
services provided for herein. It is understccc and agreed that the provider is not required to indemnify the department for claims. demands. actions or 
causes of acnon arrsing solely out of the department's negligence 

G. Insurance 

Contmucus adequate liability insurance coverage shall be maintained by the proercer during the existence of this contract and any rerewaus) and 
extenaorusj of It. By execution of this contract, unless il is a state agency I)f subdivision as defined by subsectcn 76828(2), F.S.. the provoer accepts 
fuil responslbility for identifying and determining the type(s) and extent of J"ability insurance necessary to provide reasonable financial protections for the 
provider and the clients to be served under this contract. The limits of ccveraqe under each pchcv mamtamed by the provider do not limit the provider's 
liability and obligations under this contract, Upon the execution of th,;s contract, the provider shall ftmustt me department written verification suppcrtmq 
both the determination and exratence of such insurance coverage. Such coveraqe may be provided by a self-Insurance program established and 
operating under the laws of the State of Honda. The cepanment reserves the right to require additional insurance as specnec in this contract. 

H. Confidentiality of Cilentinfonnation 

The provider shall not use or disclose any infermation concernrng a recrpeot of services under this contract for any purpose prohibited by state or 
federal law or regulations except with the written consent of a person legally authorized to give mat consent or when 8uthoriled by law, 

L Assignments and Subcontracts 

1. The provider shall neither assign fhe responsrbusv for ttus contract to another party nor subcontract for any of the work contemplated under 
sus contract Without prior written approval of the department which shall not be unreasonably withheld. Any sublicense, assignment. or transfer 
otherwise occurring wtthouf prior approval of the department shall be null and VOid, 

Z The provider is respormb'e for all work perlormed and for all commodities produced pursuant to thrs contract whether actually furnished by the 
provider or ItS Subcontractors Arry subcontracts shall be evidenced by a Written document The provider further agrees that the department sneu not be 
Irable 10 the scoccotracrcr in ~f'y way or for any reason. The provider. at its expense, Will defend the department agarnst such claims, 

3 The prowner shall make payments to any subcontractor Within seven (7) working days after receipt of full or partial payments from the 
department In accordance with section 287.0585, F.S, unless otherwise staled rn the contract between the provider and subcontractor. Failure rc pay 
WIthin seven (7) working days will result in a penalty that shall be charged agarnst the provider and paid by the provider to the subcor-nacrcr m the 
amount ot one-halt of one percent (005) of the amount due per day from the expiration of the period allowed for payment. Such penalty shall be In 
aodif,on to actual payments owed and shall not exceed fifteen (15%) percent of the outstanding balance due 

4. The State of Florida shall at all times be entitled to assign or transfer, In whole or part, its rights, duties, or obligations under this contract 10 
another governmental agency in the State of Florida, upon giving prior written notice to the provider. In the event the State of Florida approves transler 
ef ine providers obligations, the provider remains responsible for all work performed and all expenses incurred In ccnnecnon with the convect Tms 
contract shall remain binding upon the successors In interest of either the provider or me department. 

J. aeeurn of Funds 

Tne provider shall return to tne department any overpayments due to unearned funds or funds disallowed and any interest attnbutable to sucn 
funds pursuant 10 the terms and conditions of thrs cent-act that were disbursed to the provider by the department. In the event that the provider or ItS 
rndependenl auditor discovers that an overpayment has been made, the provider shall repay said overpayment Immediately without prier nellficatmn 
from the department. In the event that the department f'f1;t discovers an overpayment has been made, the contract manager, on behalf of Ihe 
department, wrll notify the provider by letter of such fmdings, Should repayment not be made forthwith, the provider Will be charged at the lawfUl rate ct 
interest on the oulstanding balance after department notification or provoer discovery, 
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K. Client Risk Prevention lind Incident Reporting 

1. If services to cueots are to be provided uncer this contract. the provider and any subccmractcrs shall, in accordance wilh IIle cneot nsk 
prevention system, report those fli!portaolli! snwuons listed in CFOP 215-6 in the manner prescribed In CFOP 215-6 or circuit or region operating 
procedures. 

2. The provider shall immediately report any knowledge or reasonable suspicion of abuse, n!:llliect. or exploitation or a child, aged person, or 
disabled adul1 to the Florida Abuse Hotline on the statewide loll-free telephone number (1-800-96ABUSE) As required oy Chapters 39 and 415, F,S., 
fhis provision IS binding upon both the prcvcer and its employees 

L. Purchasing 

1. Articles which are the SUbject of or are requeeo 10 carry out this contract shall be purchased Irom Prison Rehabilitative Industnes ami 
Diversified Enterprises. tnc.. (PRIDE) identifled under Chapter 946, F.S" in the same manner and under the procedures set forth in subsections 
94651512) and (4), F,S, For purposes of this contract, the provider shall be deemed to be substituted for me department insofar as dealings with 
PRIDE ThiS clause ISnot applicable to subcontractors unless otherwise required by law. An abbreViated llst 01products/services available from PRIDE 
may be otrtamed by contacting PRIDE, (800) 643-8459 

2 The provider shall procure any recycled products or meteneis. which are the subject 01or are required to carry out this contract. In accordance 
with the crovlsrcns of sections 403.7065, and 287,045, F,5 

M Civil Rights Requirements 

1 In accordance with Title VII of the CiVil Rights Acl 011964, tne Americana With Drsabnines Act of 1990, or the Florida Civil Rlllhls Act of
 
1992. as applicable the provider shall not dlscrlminale agalnsl any employee (or applicant lor employment) In the performance of Ih,s contract
 
because of race, color, religiOn, sex, national ongln. disabilily age or marital status Further, the provider agrees not to d,scrimina1e agalnsl any
 
appllcanUcllent or employee in service delivery or beneflls in connechon w,th any or its programs and activmes in accordance wilh 4S CFR 80. 83
 
84, 90. and 91, Title VI of the Civil Rights Act of 1964, or the F!onda Cillil R,ghts Act of 1992, as applicable and CFOP 60·16 These requirements
 
shall apply to all connectors. SUbcontractors, subglantees or others With whom It arranges to provide services or benefits to clients or employees
 
In connection w,lh ItSprograms and activities
 

2 Complete Ihe CIVil Rights Compliance Checklist, CF Form 946 In accordance with CFOP 60-16 and 45 CFR 80 This is requneo of all
 
providers that have fifteen (15) or more employees
 

3 Subcontractors who aft! on the orscnmmatcrv vendor list may not transact business with any public entity, In accordance with the
 
provetons of 287.134, F.S
 

N, Independent Cap.acity of the Contractor 

Act ifl the capactv of an independent contractor and not as an officer, employee 01 the State (If Florida. except where Ihe provider IS a state 
agency. Neither the provider nor its. agents, employees, subcontractors or assignees shall represent 10 others that it has the authority to bind the 
department unless specifically authorized in writing 10do so. 

2 Ttus contract does not create any righlto state retirement. leave benefits or any other benefits of state employees as a result of performing the 
duties or obligations of nus contract, 

3 The orovder shall take such actions as may be necessary 10 ensure that each subcontractor of the provider will be deemed to be an 
independent contractor and will not be considered or permitted to be an agenl servant, joint venturer, or partner of the State 01Flonda 

4 The department will not furnish services of support (eg, office space, office supplies, telephone service. secretarial or clerical support) to the 
provider, or Its subcontractor or assignee, unless specifically agreec to by the department in this contract. 

5 All deductions for social security, withholding taxes, income taxes, contributions to unemployment compensation tunes and all necessary 
insurance for the provider. the provider's officers. employees, aqents. subcontractors. or assignees shall be the sole respenscrnty of the provider 

a Sponsorship 

As required by section 28625, F.S. ,f the provider is a non-governmental orqarueetlcn which sponsors a proqrem financed wholly or In part by 
state fundS. Including any funds obtained ttlrough this contract. It snau. In publiCIZing, advertrsmq. or describing the sponacrstup of the program state 
"Sponsored by (crovmer's name) and the State ot Honda. Department of Children and Families" If the sponsorship reference IS If! wntten material, the 
words "Slale of Honda. Department of Children and Families" shall appear In at least the same size letters or type as tre name of the organization 

P. Publieily 

W,lhoul I,mltallon, the provider and its employees, agents, and representatives will not. wilhout pnor departmental written consent in each instance, 
use In advertiSing, publICity or any other promotional endeavor any State man. the name otrrie Stale's mark, the name of the State or any State affiliate 
or any off,eel or employee of the State, or represent. directly or indirectly, that any p.oouct o. service provided by the provider has been approved or 
endorsed by the State, or reler to the existence of nus contract in press releases, advertIsing or materials distributed to the provider's prospective 
customers 

a. FIn,lllnvaice 

The nnatmvclce for payment shall be submitted to the department no more 'nan...i§... days after the contract ends or is terminated. If the provider 
fails to do so, all rents to payment are forfeited and the department will not honor any requests submitted after the atcreseic time period Any payment 
due under the terms of this contract may be Withheld until all reports due lrom the provcer and necessary adjustments thereto, have been approved by 
the department. 
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R. U58 of Fund, for lobbying Prohibited 

The provider snau comply with the provisions ot sections 11.062 and 216,347, F ,S,. whicll prohibit the expenditure of contract fUf\l]s for tne purpose 
of lobbying the Legislature.ludlcial branch, or a state agency 

S. Public Entity Crime 

Pursuant to section 287133, F,S., the following restncncns are placed on the ability of persons convicted of public entity crimes to rraneact 
business with the department. \l\lhen a person or affiliate has been placed on the convicted vendor list folloWing a conviction for a pUblic entity crime, 
nezsne may not submit a bid. proposal, or reply on a contract to provide any goods or services to a public entity; may not submit a bid, proposal, or reply 
on a contract with a public entity for the construction or the repair of a public building or public work: may not submit bids, proposals, or replies on leases 
of real property to a public entity, may not be awarded or perform work as a contractor, supplier. SUbcontractor, or consultant under a contract With any 
pubhc entity: arid may not transact busirle~s with any public entity in excess of the threshold amount provided In section 287.017, F,S , for CATEGORY 
TWO for a pence of uurty-su (36) months from the dale of being placed on the convicted vendor list. 

T. Gratuities 

The provider agrees that It will not offer to give or give arlY gilt 10 any department employee, As part of the coosicaratton for uus contract, the 
parties intend that this provision will survive the contract for a period of two years, In addition to !In'll other remedies available to the department, any 
Violation of thiS provrslon will result in referral of the provioer's name and description 01 the vicraucn of this term to the Department of Managemenl 
Services for lhe potential inclusion of the provider's name on the suspended vendors list for an appropriate period. The provider will ensure that Its 
subcontractors. if any, comply with these provisions 

U, Patents, Copyrights, anel Royalties 

1 If any discovery or invention arises or is developed in the course of or as a result of work or services performed under this contract. or In 
anyway connected herewith, the provider shall refer the discovery or invention to the ceoerereorto be referred to tne Department of State to determine 
whether patent protection will be sought in the name of tne Slate of Florida. A~y and all patent rights accruing under or In connection With the 
penorrnanca of this contract are hereby reserved to me State of ncnca 

:2 In the event that any books, manuals, fiims, or other copyrightable materials are produced, the provider shall notify the Department of State 
Any and all copynghts accrurng under or m connection with performance uncer trus contract are hereby reserved to the State of Flcnda. 

3 The crcvider shall provide prompt wnnen flolificatoon to tre department of any claim of copyright or patent infringement arising from the 
performance of this contract, The prcvder may, at its option and expense, procure for the department. the flghl to continue use of, replace, or modify 
the article 10 render It non-infnnging, The provider nas no liability when such craim rs solely and exclUSively due to the Department of State's alteration of 
the article. If not a state agency, as that term IS t:lef,ned In Subsection 768 28, F' S, lhe crcctce. shall, Without exception. inOemnlfy and save harmless 
the department and ItS employees from any liability of any nature or kinO wnataoever Including costs and expenses. ariSing out of any copyrighted 
patented, or unpatented invention, process, or article rnanutacturec cr used oy the provider in the performance of this contract. If the provider uses any 
cescn, device, or materials covered by letters. patent, 0.' copvnqnt. It is mutually agreed and unoerstcoc without exceoucn that the compensation paid 
pursuant to this contract includes all royalties or costs arising from the use of such design. device, or materials in any way involved In the work 
contemplated by this contract. 

4. All applicable subcontracts shall inClude a prcvrsjcn that the Federal awarding agency reserves all patent nght~ with respect to any discovery 
or invention thaI anses or is developed in the course of or under the subcontract 

V. Construction or Renovation of rauutres Using State Funds 

Any stare funds provided tor t~e purchase of or improvements to real property are contingent upon the provider granting to the state a security 
mtetest In the property at least 10 the amount of the state funds provmec for at least five (5) years from Ihe date of purchase or the completion of the 
unprovernents or as further required by law. As a condition of receipt of state funding for this purpose, the provider agrees that. if it disposes of the 
property before the department's interest is vacated, the provider will refund the proportionate share of the state's initial investment as adjusted by 
depreciation 

W. Infl;lfmatitm Sa, limy Obligation$ 

An appropriately skilled individual shail be .dennfied by the provider to function as its Data Security Officer The Data Security Officer sflall act 
as the liaison to the department's security staff and Will maintain an apprcpnate level of data security for the in/ormation the provider is collecling or 
uSing 10 Ihe performance of this contract. An appropriate level of security tncuoes approving and tracking all provider emproyees that request or r-ave 
access to ~ny departmental data system or information, The Data Security Officer will ensure that user access to the data system or mtcrmanon has 
been removed from autermmatec provider employees, 

2 The provider shalt hold the department harmless from any loss or damage incurred by the department as a resulf of information technology 
used crovoec or accessed by the provider. 

3 The provider shall provide the latest departmental security awareness training to its' staff and subcontractors who have access to 
oepartmentatmtorrnatron 

4 All provrcer employees who have access to departmental mtorrnation shall be provided a copy of CFOP 50-2 and shaH sign the OCF Securily 
Agreement form CF' 0114 a copy of which may be obtained from the contract manager 

5 The provrcer shall make every effort to protect and avoto unauthonzed release of any personal or confidential Information by ensuring bolh 
data and storage devices are encrypted as prescribed in CFOP 50-2, If encryption of these devices IS not possible, then the provider shall assure that 
unencrypted personal and confidential departmental data will not be stored on unencrypted storage devices. The provrder shall require the same of all 
subcontractors 
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6. The provider agrees to notify the contract manager as soon as possible, but no later than ~ve (5) business days following the determination of 
any breach or potential breach of personal and confidential oecertmernar data. The provicer shall require the same notification requirements of all 
subcontractors. 

7. The provider shall provide notice to affected parties no later Ihan 45 oeys tollowing the detennination of any potential breach of personal or 
confidential departmental data provided In s. 817.5681, F,S. The provider shall require the same notificalion requirements of all subcontractors, 

X, Accreditation 

The department is committed to eflsuring provision of the highest quality services to the persons we serve. ACCllrdingly, the department has 
expectations that where accredrtatlon Is generally accepted nationwide as a Clear indicator of quality service, the majority of our providers Will erther be 
accredited, have II plan to meet national accreditation standards, or will initiate one wilhin a reescnebe period of time. 

y, Provider Employmllnt Oppor1unitiell 

1. Agency for Workforce Innovation and Workforce Florida 

The provider understands that the department, the Agency for Workforce Innovation, and Workforce Florida, Inc., have jointly implemented a\1 
initiative to empower recipients in Ihe Temporary Assistance to Needy Families Program to enter and remain in gainful employment. The department 
encourages provider participation with the Agency for Workforce imcveucn and Workforce Honda. 

2. Transitionlng Young Adults 

The provider understands the department's Operation Full Employment Initiative to assist young adults aging out of the dependency system The 
department encouraqes provider participation with tne local Communrty-Based Care Lead Agency Independent Living Program to offer gainful 
employment 10 youth in foster care and young adults transitioning from the foster care system 

Z. Hellth lnsurence Portability and Accountablllty Act 

The provide shall. wtere applicable. comply with the Health Insurance Portability and Accountability Act (42 U. S. C, 1320d.) as well as all 
regulations promulgated thereunder (45 CFR Parts 160. 162. and 164), 

AA. E~rlllency Pr-.plr-.dnllSS 

1. If lhe tasks to be performed pursuant to true contract Include the physical care or supervision of clients, the provider shall, within 30 days of the 
execution of lhis conrrect. submit to the contract manager an emergency preparedness plan which shall include provisions for pre-disaster records 
protection. alternative accommodations for cnems ,n Substitute care. supplies. and a recovery plan that will allow the provider to continue functionirlg in 
compliance wllh the executed contract in ire event of an actual emergency For the purpose of disaster planning, the term supervision incluees the 
responsibility ct Ihe department. or its contracted agents \0 ensure the safety, permanency and well-being of a child who IS under the Jurisdiction of a 
dependency court. cnacren may remain in their homes, be placed in a non-ncensec rerauvernon-rerauve home, or be placed in a licensee foster care 
setting, 

2. The department agrees to respond in writing within 30 days of receipt of the plan accepting, rejecting, or requesMg modifications In the event 
of an emergency, the department may exercise oversight authority over sllch provider in order to assure implementation of agreed emergency relief 
provisions. 

3. An updated emergency preparedness plan shall be submitted by the prcvldet no later than 12 months following the acceptance of an original 
plan or acceptance of an updated plan, The department agrees to respond in writing within 30 (jays of receipt of the updated plan, accepting, rejecting, 
or requesting modification to the plan. 

BB. PUR (Purchasing) 1000 Form 

The PUR 1000 Fonn is hereby incorporated by reference. In the event of any cconct between the PUR 1000 Form. and any terms or conditions of 
this contract (including the department's Standard Contract), the terms or conditions cr this contract shall take precedence over the PUR 1000 Form, 
However, If the conflicting terms or conditions in the PUR 1000 Form are required by any secton of the rtcnua Statutes, the terms or concmcns 
contained in the PUR 1000 Form shall take precedence, 

CC. Notification of Legal Action 

The provider shall notify the department of legal actions taken against them or potenlial actions such as lawsuits, related \0 services provided 
through this contract or that may impact the provider's ability to deliver the contractual sarvces. OT adversely impact the department. The department's 
contract manager will be notified within 10 days of provider becoming aware of such actions or trorn the day of 1he legal filir'lg, whichever comes first 

II. THE DEPARTMENT AGREES: 

A. Contract Amount 

The departmenl shall pay for contracted services according to the terms and conditions of this contract in an amount not to exceed 
$132,960,00 or the rate scl1edule, subject 10the availability of funds, The State of Florida's performance and obligation to pay under this contract is 
COJ\'.ingent upon an annual appropriation by the Legislature, Any costs or services paid for under any other contract or from any other source are not 
aligible lor payment under this contract, 
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B. Contract Payment 

Pursuant to section 215422. F.S., the department has five (5) working days to inspect and approve goods and services. unless the bid 
specifications, purchase order. or this contract specify otherwise. INith the exception of payments to health care providers for hospital. medical, or other 
health care services, if payment is not available within fort~ (40) days, measured from the latter of the date a property completed invoice is received by 
the department or the goods or services are received, inspected. lind approved, a separate interest penalty set by The Chief Financial Officer pursuant 
to section 55,03. F.S., will be due and payable in add,tiof1 to the invoice amount. Payments to health care providers for hospital, medical. or other healll1 
care services, shaIl be made not more than thirty-five (35) days from the date eligibility for payment is determined Financial penalties will be calculated 
at the daily interest rate of .03333%, Invoices returned to a provider due to preparation errors will result in a ncn-mterest beilring payment delay, 
Interest penalties less than one (1) dollar will nOI tie paid unless the provider requests payment. 

C. Vendor Ombudsman 

A Vendor Ombudsman has been established within the Department of nnancrar Services, The duties of this crnce are tound in subsection 
215.422. F,S" which Includedisseminating mformatlcn relative to the prompt payment of this state and assishng vendors in receivmg their payments in a 
limely manner from a state agency. The Vendor Ombudsman may be contacted at (650) 413-5516, 

D. Nolicll 

A~y nonce tnatrs reqovec under ttus contract shall be In writing. and sent by US Postal Service or any expedited delivery service that provides 
verification 01 deliver)' or by hand delivery. Said notice shall be sent 10me represeotenve of the provider responsibte for administration of the program, 
10 the cesrqnated address contained in this contract. 

Ill. THE PROVIDER AND DEPARTMENT MUTUALLY AGREE: 

A. Effllctive and Ending DalDS 

Ttus contract shall begin on July t 2009 . or on the date o~ .....hich the contract has been signed by the last party reounec to sign it 
whichever is later It shall end at midnight. local tune In Jacksonville .Ftonda. on June 30, 2012 

B. Financial Penalties for Failures to Comply with Requirement for ccrrectlve Action. 

1. In accordance with the plovisions of Section 402.73(1), F,S.. and secvcn 65-29.001, Florida Administrative Code, corrective ecnon plans may 
be required for nonccmptianca, nonperrormance. or unacceptable performance under thiS contract Penalties may be imposed for failures to Implement 
or to make acceptable progress on SUCh corrective action plans. 

2. The increments of penalty imposition trlat shall apply, unless the department determines tnat e~l!nualiny circumstances exist. shall be based 
upon the severity of the noncompliance. nonperformance, or unacceptable pertcrrnance that generated the need for corrective action plan The penalty. 
,f Imposed, shall no: exceed ten percent (10%) of the total contract payments during the period in wbicn the corrective acton plan has not been 
nnplemanted 0' (f1 which acceptable progress toward implementation has not been made, Noncompliance that is determined to have a direct effect on 
cnent health and safety shall result in Ihe nrpceucn of a ten percent (10%) penally of the total ccneact payments during the period in which the 
corrective action plan has not been Implemented or in which acceptable progress toward implementation has not been made 

3 Noncompliance involVIng the crootslcn of service not haVing a direct effect on client health and safety Shall result m the imposition of a five 
percent (5%) penalty Noncompliance as a result of unacceptable performance of eurrurustrauve tasks shall resuilin the rmpoartion of a two percent (2%) 
penalty 

4 The deadline for payment shall be as stated in the omer impOSing the financial penalties, In the event of nonpayment the department may 
deduct the amount of the penalty from invoices submitted by the prOVider 

C, Tennination 

1. This contract may be terminated by either party without cause upon no less than thirty (30) calendar days notice in wnting to the other party 
unless a sooner time is mutually agreed upon in wrrtmg, SalCl notice shall be delivered by U.S, Postal Service or any expediled (je,'ivery service that 
provides verification of delivery or by hand delivery to the contract manager or the representative of the crcvder respcosme f01 admuustratron of the 
program. 

2, In the eveot fundS fOI payment pursuant to nus contract become unavailable. the department may terminate this contract upon no less than 
twenty-four (24) tocrs notice in writing to the provcer Said nonce shall be sent by US Postal Service or any expedited delivery serv,ce that provrces 
verification of delivery The department shall be the final authority as to Ihe availability and adequacy of ftlnds In the event of termmatron of ttus 
contract. the provoer will be compen~ated for any work satisfactorily completed 

3. Tfns contract may be terminaled for the provider's non-performance upon no le~s Ihan twenty-four (24) hours notice in wntmq to the provider 
II applicable. the department may employ the default provisions in Rule 60A-1,006(3). Florida Aorrurustrauve Code. Waiver of breach or any provisions 
otttvs contract shall not be deemed to be a waiver of any other breach and shall not be construed to be a modification of the terms and conditions of ltus. 
contract The provstons herein do not limit the department's right to remedies at law or In equity 

4. Failure to have performed any contractual obligations with the departmentm a manner satisfactory to the department will be a sufficient cause 
ror termination, To be terminated as a provider under this orovston, the provider must have (1) previously failed to satisfactorily perform in a contract 
with the department, been notified by the department at thl! unsatisfactory performance. and failed to correct the unsaustactcrv pertcrmance \0 the 
satisfaction of the department; or (2) had a contract terminated by 1M department for cause. 

O. Renegotiations or Modification!; 

ModificatIOns of provisions of this contract sha.'l be valid only when they have been reduced to writing and duly signed by both parties The rate 01 
pa~ment and the total dollar amount may be adjusted relroactively to reflect price level increases and changes in Ihe rate of payment when these have 
been established Ihrough the appropriations process and Subsequently identified in the department's operating budget 
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E. OffIcial Payee and Representatives (Names, Add......, Telephone Numbers, and e-mail add....ses): 

1. The provider name, as shQ'oM'l on page 1 ofthis contra'ct, 3. The name,address, telephone numberand e-mail addressof the contract
 
and mailing address of the official payee to v.t1om the payment managerfor the department for this contractis:
 
shall be madeis:
 

Name: School District of Clay County Name: Terry W.Owens 

Address: 900 WalnufStreet Address: Dept of Childrenand Families, ContractManagemenl Un~ 

5920 Arlington Expressway 

City:GreenCoveSpr. State FL ZipCode: 32042 Phone: (904) 284-6571 City: Jacksonville S1aIe: FL Zip Code: 3221 1 Phone: (904) 723-2012 

e-mail: gcopeland@Mail.clay.k.2.fl.us e-mail: Terry OwenS@dcl.state.fLus 
2. The name of the contact person and street address 4. The name,address, telephone numberande-mailof the represeotabve of 
wherefinancial and Bdministra1ive recordsare maintained is: theproviderresponsible for administration of the program underthis contract is: 

Name: Dr. GeorgeCopeland, Ass\. Superintendent 01Business Affairs Name: KathrynLawrence 

Address:Address: SChool District of Clay County SChool District01Clay County,Orange Park Annex 

900 WalnutStrlMJt 2306 KingsleyAvenue 

City:GreenCove Spr. S\lIte: FL Zip Code: 32042 Phone: (904)284-&571 City: OrangePark State: FL ZipCode: 32073 PhC:lI'I9: (904)272-8123 

e-mail: gcopeland@maiLclay.k12.ft.us e-mail: k1awrence@mail.clay.k12.ll.us 

5. Uponchange of representatives (names, addresses, telephone numbersand e-mail addresses) by either party, nerce shall be provided in 
writing to the otherparty and the notification attached to the originals of this contract, 

F. All Terml and Condltiol18 Included 

Thill contractand its ettachments, AttachmentI, II and III (44 pages) and any exhibits referenced 
in said attachments, together 'Mthany documents Incorporated by reference, containall the terms and conditions agreedupon by the parties. There are 
no provisions. terms, conditions, or obligations other than those contained herein, and !tIis contract shall supersede all previous communicaUons. 
representations. or agreements, either verbal or written between the parties. If any term or provisionof this contract is legally detenninecl unlawful or 
unenforceable, the remainder of the contractshall remain In full forceand effect and such term or provision shall be stncxen. 

By signing this contract, the parties agree that they have read and agree to the entire contract, aa described In Paragraph III. F. above.
 

IN WITNESS THEREOF, the parties heretohave causedthis....§.L page contract to be executed by their undersigned officials as dUly authorized.
 

PROVIDER; FLORIDA DEPARTMENT OF CHIL.DREN AND FAMILIES
 

Signature: Signature:
 

PrlntlType PrlntlType
 

Name: Nama:
 

Title: Title;
 

Date: Date:
 

STATE AGENCY29 DIGIT FLAIR CODE: _
 

Federal Tax 10" (or SSN): Provider Fiscal Year Ending Date: '
 

, Contract" DH&7& 
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09/0112009 Cost Reimbursement Contract 

SAMH Services Program 

ATTACHMENT I 

A. Services To Be Provided 

1. Definition of Terms 

a. Contract Terms 

Refer to the Glossary in the Department of Children and Families Operating 
Procedure (CFOP) 75-2, Contract Management System for Contractual Services, 
which can be found at the following web site: 

http://www.dcfstate.fi.uslpublicationslpolicies/075-2.pdf 

b. Program/Service Specific Terms 

(1) Community Based Care (CBC) Lead Agency - The not for profit or 
governmentai community-based care provider responsible for coordinating, 
integrating and managing a local system foster care and related supports and 
services for eligible children and families 

(2) Provider - An organization or individual providing services or materials to 
the department in accordance with the terms of the contract. 

(3) Provider Fiscal Year - An accounting penod of twelve consecutive 
months. 

(4) SAMH - an acronym for Substance Abuse and Mental Health 

(5) Family Services Planning Teams (FSPTs) may be comprised of 
community provider staff, Including therapists, case managers, Department of 
Juvenile Justice staff (If applicable), designated school personnel, CBC Lead 
agency Family Service Counselor staff and Department of Children & 
Families Protective Investigation staff, designated staff person of the 
Substance Abuse & Mental Health Program office, a SEDNET staff person, 
foster parents, parents and other professionals involved in developing a case 
plan for a child. 

(6) Circuit TRT - A Treatment Review Team meeting that is held once a 
month at Department of Children and Families Substance Abuse and Menta! 
Health office which reviews children referred by a County FSPT committee for 
possible mental health residential placement, reviews the progress or lack of 
progress of children currently In mental hearth residential placements, and 
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09/0112009 Cost Reimbursement Contract 

SAMH Services Program 

assists with discharge planning for children either back to the community or to 
another mental health residential placement 

(7) County FSPT - A FSPT meeting that is held once a month in Clay, 
Nassau and several times a month in Duval County which develops a plan of 
care, recommends and funds outpatient wraparound services when 
appropriate in order to maintain children in the least restrictive placement in 
the community. The FSPT committee may recommend evaluations by an 
independent evaluator or referral to the Circuit Treatment Review Team if the 
committee feels that mental health residential placement may be necessary 
after all services in the community have not been successful. 

(8) SEDNET - The Multi-agency Network for Students with Severe Emotional 
Disturbance is a nationally unique system of statewide collaboration essential 
to the success of students in need of integrated education and treatment 
services. 

2. General Description 

a, General Statement 

Services provided under this contract are community-based substance abuse 
and mental health services for adults and children as authorized in section 
394,74, FS 

The services to be performed include quality administration of the Circuit 4 
Treatment Review team and County FSPT committee meetings. 

These services are consistent with the community-based substance abuse and 
mental health services for adults and children as authorized in section 394,74, 
F.S, The services are provided within the guidelines specified in CFOP 155-10 
Mental Health Services for Children in the Custody of the Department, 4DOP 55­
401 and 4DOP 55-402, 

b. Authority 

Subsections 20,19, 39001(2),39001(4), 394,457(3), and 397305(3),397,321 
(4), F,S, provide the department With authority to contract 

c. Scope of Service 

The following scope of service applies to each fiscal year of the contract period. 
The provider is responsible for the administration and provision of services and 
projects in the followmq counties: 

9
 
School District of Clay County Contract DH676 

Renewal of Contract DH635 
Amendment # 1 



09/0112009 Cost Reimbursement Contract 

SAMH Services Program 

(1) Coordination of the Circuit 4 and Baker County TRT and the County 
FSPTs. Circuit 4 consists of Clay, Duval and Nassau Counties 

(2) Administration of the wraparound service funds for services identified on 
FSPT case plans, recommended by the Circuit 4 or Baker County TRT, or 
requested by the Department's Substance Abuse & Mental Health (SAMH) 
Program Office, 

d. Major Program Goals 

To promote and improve the mental health of the citizens of the state by making 
substance abuse and mental health treatment and support services available 
through a community-based system of care. 

The SEDNET staff will provide quality administration of the Circuit 4 and Baker 
County TRT and County FSPT services. The goal of the TRT and FSPT process 
is to enable children with an emotional disturbance, serious emotional 
disturbance, or psychiatric disorder to live at home or in the community in the 
least restrictive environment and succeed in school. 

3. Clients to be Served 

a. General Description 

This contract provides coordination and oversight services to the following target 
populations of children: 

Seriously Emotionally Disturbed 
Emotionally Disturbed 
At Risk of Emotional Disturbance 

b. Client Eligibility 

Circuit 4 and Baker County children and adolescents known, referred to, 
reviewed by or closed to the Circuit 4 and Baker County TRT or County FSPT 
will benefit by the coordination and oversight services provided in this contract. 
Circuit 4 consists of the following three (3) counties: 

Clay, Duval and Nassau 

c. Client Determination 

Clients are determined eltgible through the Family Services Planning Team 
process and the Treatment Review Team process. 
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09/01/2009 Cost Reimbursement Contract 
SAMHServices Program 

d. Contract Limits 

The contract is limited to Circuit 4 and Baker County TRT and County FSPT 
activities. Funding for Baker County ciients is limited to $5,000.00 annually. 

B. Manner of Service Provision 

1. Service Tasks 

a. Task List 

The provider will deiiver services specified in Exhibit A, Services To Be 
Provided. 

b. Task Limits 

All tasks must be performed in accordance with Exhibit A, Services To Be 
Provided. 

2. Staffing Requirements 

a. Staffing Levels 

Project Manager .2 FTE
 
Secretary .2 FTE
 

b. Professional Qualifications 

Project Manager - Master's Degree in Guidance and Counseling 

Secretary - Professionai requirements of the School District of Clay County 

c. Staffing Changes 

The provider agrees to notify the department, in writing, of staffing changes in 
the following positions: Project Manager 

d. Subcontractors 

This contract allows the provider to subcontract for the provision of all services 
under this contract, subject to the provisions of Section 1.1. of the Standard 
Contract. Written requests by the provider to subcontract for the provision of 
services under this contract will be routed through the contract manager for 
department approval. 
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09/01/2009 Cost Reimbursement Contract 

SAMH Services Program 

3. Service Location and Equipment 

a. Service Delivery Location 

The provider agrees to notify the department's contract manager in writing within 
seven (7) calendar days of any changes in the following service delivery 
locations: 

Services will be delivered at the School District of Clay Counly, SEDNET Office, 
Orange Park Annex, 2306 Kingsley Avenue, Orange Park, Florida, 32073 and at 
various locations in Circuit 4 and Baker County. 

b. Service Times 

Circuit 4 and Baker County TRT and FSPT meetings are scheduled in advance
 
and schedules are sent out by fax to all interested parties.
 

Office hours are Monday through Friday 730 a.rn. to 400 p.rn.
 

The Project Manager is available to the contract manager for emergency
 
technical assistance after hours if needed, 

c. Changes in Location 

The provider agrees to notify the contract manager in writing within seven (7) 
calendar days of any changes in location. 

d. Equipment 

The provider agrees to supply all equipment necessary to perform the functions 
of the contract 

4. Deliverables 

a. Services 

A unit of service is one month of professional services as described in Exhibit 
A, Services To Be Provided. This contract is paid on a cost reimbursement 
basis 

b. Records and Documentation 

The provider agrees to keep documentation of all mental health and wraparound 
services funded through this contract at the SEDNET office. The documentation 

12
 
School District 01 Clay County Contract DH676 

Renewal of Contract DH635 
Amendment # 1 



09/0112009 Cost Reimbursement Contract 

SAMH Services Program 

will include copies of all "Therapeutic Services" forms, see Exhibit G, received 
by the provider 

The provider agrees to keep a computerized record of all clients being served by 
the Circuit 4 and Baker County TRT and County FSPTs. 

The provider agrees to keep a client file on all children reviewed by the Circuit 4 
and Baker County TRT. 

c. Reports 

The provider will submit to the department properly completed financial and 
programmatic reports specified in Exhibit E, Required Reports, by the dates 
specified. 

5. Performance Specifications 

a. Performance Measures 

The provider agrees to the performance measures as outlined in Exhibit A of 
this contract. 

b. Description of Performance Measurement Terms 

(1) Satisfaction forms are defined as surveys written and distributed by the 
provider which have been approved by the department's contract 
manager. 

(2) "Staffed" indicates reqularly scheduled meetings to review clients. 

C. Performance Evaluation Methodology 

(1) The results of each of the following calculations will be converted to 
percentages for determining the level of provider performance. 

(a) The calculation of the performance measure for participation in 
meetings is: 

# of meetings SEDNET Staff attended 
# of meetings scheduled 
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09/01/2009 Cost Reimbursement Contract 

SAMH Services Program 

(b) The calculation of the performance measure for % of cases staffed 
and notice given is: 

# of cases staffed & notice returned within 5 working days 
# of cases referred to TRT 

(c) The calculation of the performance measure for 
reports submitted within allotted time is: 

# of monthly reports submitted in allotted time 
# of monthly reports required to be submitted 

(d) The calculation of the performance measure for 
satisfaction is: 

# of Satisfaction forms received indicating satisfaction 
# of Satisfaction forms received by the provider 

(e) The calculation of the performance measure for % 
of cases referred and notice given is: 

# of cases screened and notice given within 5 working days 
# of cases referred for services by FSPT committees, Circuit 

4 or Baker County TRT or SAMH Program Office 

(2) By execution of this contract, the provider hereby acknowledges and 
agrees that its performance under the contract must meet the standards 
set forth above and will be bound by the conditions set forth in this 
contract. If the provider fails to meet these standards, the department, 
at its exclusive option, may allow a reasonable period, not to exceed six 
(6) months, for the provider to correct performance deficiencies. If 
performance deficiencies are not resolved to the satisfaction of the 
department within the prescribed time, and if no extenuating 
circumstances can be documented by the provider to the department's 
satisfaction, the department must terminate the contract. The department 
has the sale authority to determine whether there are extenuating 
or mitigating circumstances. 

(3) The department's contract manager will monitor the performance 
measures specified above during the contract period to determine if the 
provider is achieving the levels that are specified. 
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09/0112009 Cost Reimbursement Contract 

SAMH Services Program 

6. Provider Responsibilities 

a. Provider Unique Activities 

(1) In addition to those set out in Section I.C. of the Standard Contract, the 
provider agrees to comply with all other applicable federal laws, state 
statutes and associated administrative rules as may be promulgated or 
amended. See Exhibit F, Minimum Service Requirements. 

(2) If required by 45 CFR Parts 160,162, and 164, the following provrsions 
shall apply [45 CFR 164504(e)(2)(li)J 

(a) The provider hereby agrees nol to use or disclose protected heaith 
information (PHI) except as permitted or required by this contract, state or 
federal law. 

(b) The provider agrees to use appropriate safeguards to prevent use or 
disclosure of PHI other than as provided for by this contract or applicable 
law 

(c) The provider agrees to report to the department any use or disclosure 
of the information not provided for by this contract or applicable law. 

(d) The provider hereby assures the department that if any PHI received 
from the department, or received by the provider on the department's 
behalf, is furnished to provider's subcontractors or agents in the 
performance af tasks required by this contract, that those subcontractors 
or agents must first have agreed to the same restrictions and conditions 
that apply to the provider with respect to such information. 

(e) The provider agrees to make PHI available in accordance with 45 
C.F.R. 164.524. 

(f) The provider agrees to make PHI available for amendment and to 
incorporate any amendments to PHI in accordance with 45 C.F.R. 
164.526. 

(g) The provider agrees to make available the information required to 
provide an accounting of disclosures in accordance with 45 C.F.R. 
164.528 

(h) The provider agrees to make iis Internal practices, books and records 
relating to the use and disclosure of PHI received from the department or 
created or received by the provider on behalf of the department available 
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09/0112009 Cost Reimbursement Contract 

SAMH Services Program 

for purposes of determining the provider's compliance with these 
assurances. 

(i) The provider agrees that at the termination of this contract, if feasible 
and where not inconsistent with other provisions of this contract 
concerning record retention, It will return or destroy all PHI received from 
the department or received by the provider on behalf of the department, 
that the provider still maintains regardless of form. If not feasible, the 
protections of this contract are hereby extended to that PHI which may 
then be used only for such purposes as make the return or destruction 
infeasible. 

mA violation or breach of any of these assurances shall constitute a 
material breach of this contract. 

b. Coordination With Other Providers/Entities 

The provider agrees to coordinate services with other school districts within 
Circuit 4 and other organizations that are involved with providing supports to the 
children who have been staffed by the Circuit 4 and Baker County TRT and 
County FSPTs. These organizations include but are not limited to Community­
Based Care lead agencies and their subcontractors. 

7. Department Responsibilities 

a. Department Obligations 

The department will provide technical assistance to the provider; however, the 
absence of the provision of specific technical assistance does not alleviate the 
responsibility of the provider to perform required tasks under this contract. 

b. Department Determinations 

The department has the authority to determine the acceptance of required 
reports. 

c. Monitoring Requirements 

The provider will be monitored in accordance with section 394.741 F.S. and 
with CFOP 75-8, Policies and Procedures of Contract Oversight. 

C. Method of Payment 

1. Payment Clauses 
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09/0112009 Cost Reimbursement Contract 

SAMH Services Program 

This is a cost reimbursement contract. The department shall reimburse the provider 
for allowable expenditures incurred pursuant to the terms of this contract for a total 
dollar amount not to exceed $132,960.00, subject to the availability of funds. 
Reimbursement shall not exceed the following limits: 

$44,320.00 for the time period of July 1,2009 through June 30, 2010.
 
$44,320.00 for the time period of July 1, 2010 through June 30, 2011.
 
$44,320.00 for the time period of July 1, 2011 through June 30, 2012.
 

2. MyFloridaMarketPlace Transaction Fee 

This contract is exempt from MyFlorida MarketPlace Transaction Fee in accordance 
with 60A-1.032(1)(e), F AC. 

3. Invoice Requirements 

a. The provider shall request reimbursement on a monthly basis through 
submission of a properly completed invoice, Exhibit 0-1, 0-2, and 0-3, Cost 
Reimbursement Report of Expenditures and Request for Payment/Advance 
Within thirty (30) days following the end of the month for which reimbursement is 
being requested. Charges on the invoice must be accompanied by supporting 
documentation. 

b. Payment may be authorized only for allowable monthly expenditures on the 
invoice, which are in accord with the limits specified on the approved Line Item 
Operating Budget, Exhibits B-1, B-2, and B-3 The provider must submit a 
written request and obtain written approval from the department prior to making 
any changes between categories of the contract budget. Such changes between 
categories may be allowed if the following conditions are met: There is no 
change in the scope or objective of the contract. The change does not increase 
or decrease the original dollar amount of the contract. There is another category 
in the budget from which funds can be shifted. The change does not involve 
establishing a new category or totally eliminating a category. The change does 
not involve shifting more than 10% of the funds from any single category Budget 
changes which do not meet these conditions will require a properly executed 
amendment, signed by the provider and the department on or before the effective 
date for implementation of the specific change. 

c. Exhibits C-1, C-2, and C·3, Budget Narrative provide detailed budget 
information and justification for line items in Exhibits B-1, B-2, and B-3. 

d. The provider's final invoice must reconcile actual costs during the contract 
period with the amount received from the department. 
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09/0112009 Cast Reimbursement Contract 

SAMH Services Program 

e. If no services are due to be invoiced from the preceding month, the provider 
shall submit a written document to the department indicating this information 
within thirty (30) days following the end of the month. 

4. Supporting Documentation 

a. Professional Services Fees on a Time/Rate Basis 

The invoice must include a general statement of the services being provided The 
time period covered by the invoice, as well as the hourly rate times the number of 
hours worked, must be stated. Supporting documentation must be Included 
detailing the hours represented on the invoice. Such documentation should 
include copies of timesheets or time logs, and/or valid payroll registers. Proof of 
salaries and fringe benefits paid is required. The State's Chief Financial Officer 
reserves the right to require further documentation on an as needed basis. 

b. Postage and Reproduction Expenses 

Purchases made from outside vendors must be supported by paid Invoices 
and/or receipts. Purchases for all in-house postage (e.g., postage meter) and 
reproduction expenses must be supported by usage logs or similar 
documentation. 

c. Expenses 
Paid receipts are required for all expenses incurred, (e.g., office supplies, 
printing, long distance telephone calls). 

d. Travel 

For all travel expenses, a department travel voucher, Form DFS-AA-15 (Slate of 
Florida Voucher for Reimbursement of Traveling Expenses) must be submitted. 
Original receipts for expenses incurred during officially authorized travel (items 
such as car rental and air transportation, parking and lodging, tolls and fares) are 
required for reimbursement Subsection 287.058 (1)(b), F.S., requires that bills 
for any travel expense shall be submitted in accordance with section 112.061, 
F.S., governing payments by the state for traveling expenses. CFOP 40-1 
(Official Travel of the Department of Children and Families Employees and Non­
Employees) provides further explanation, clarification and instruction regarding 
the reimbursement of traveling expenses necessarily incurred during the 
performance of official state business. 
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09/0112009 Cost Reimbursement Contract 

SAMH Services Program 

e. Conference Travel 

Prior approval is required in accordance with section 112.061, F.S., and must be 
certified on Form DFS-AA-13 (State of Florida Authorization to Incur Travel 
Expense) with a copy of the program or agenda of the conference attached. 
Reimbursement will be in accordance with the provisions of the clause above 
entitled "Travel." See CFOP 40-1 for further explanation, clarification and 
instruction. 

f. Service Delivery Documentation 

The provider must maintain records documenting the total number of clients and 
names (or unique identifiers) of clients to whom services were provided and the 
date(s) on which services were provided so that an audit trail documenting 
service provision is available. Contracts between state agencies, and/or 
contracts between universities may submit alternative documentation to 
substantiate the reimbursement request that may be in the form of FLAIR reports 
or other detailed reports. 

D. Special Provisions 

1. Dispute Resolution 

a. The parties agree to cooperate in resolving any differences in interpreting the 
contract. Within five (5) working days of the execution of this contract, each party 
shall designate one person to act as the its representative for dispute resolution 
purposes, and shall notify the other party of the person's name and business 
address and telephone number. Within five (5) working days from delivery to the 
designated representative of the other party of a written request for dispute 
resolution, the representatives will conduct a face to face meeting to resolve the 
disagreement amicably. If the representatives are unable to reach a mutually 
satisfactory resolution, either representative may request referral of the issue to 
the Executive Director and the Program Supervisor of the respective parties. 

b, Upon referral to this second step, the Executive Director and the Program 
Supervisor shall confer in an attempt to resolve the issue. 

c. If the Program Supervisor and Executive Director are unable to resolve the 
issue within ten (10) days, the parties' appointed representatives shall meet 
within ten (10) working days and select a third representative. These three 
representatives shall meet within ten (10) working days to seek resolution of the 
dispute. If the representatives' good faith efforts to resolve the dispute fail, the 
representatives shall make written recommendations to the Secretary who will 
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work with both parties to resolve the dispute. The parties reserve all their rights 
and remedies under Florida law. Venue for any court action will be in Leon 
County, Florida. 

2. Competitive Bidding/Related Party Transactions 

In the purchase or procurement of all supplies and services relative to this 
contract (including the lease of space for use in the performance of this contract), 
the provider agrees to obtain such goods or services at the lowest practical cost. 
The provider shall utilize procurement procedures that are in accordance with 
guidelines contained In OMS Circular A~ 133 Compliance Supplement, which shall 
include the use of competitive bidding practices to the maximum extent practical. 

The provider agrees that It will not purchase, lease, or otherwise procure goods, 
services, or leased space with any officer, agent or employee of the provider or 
with any business entity which employs, uses, or has substantial ownership by 
any officers, agents or employees of the provider, unless such purchases or other 
procurements are in compliance with the competitive procurement provisions 
above. 

Further, regardless of the source of funding, the provider agrees to comply with 
the provisions of all applicable state or federal cost principles, or the provisions of 
OMS Circular A·122 where other cost principles do not apply. 

3. Contract Renewal 

This contract may be renewed for one term not to exceed three years or for the 
term of the original contract, whichever period is longer. Such renewal shall be 
made by mutual agreement and shall be contingent upon satisfactory 
performance evaluations as determined by the department and shall be subject 
to the availability of funds. Any renewal shall be in writing and shall be subject to 
the same terms and conditions as set forth in the initial contract. 

4. Incident Reporting and Analysis System 

The Substance Abuse and Mental Health (SAMH) Program Office of Circuit 4 
DCF is participating In a pilot of an internet-based Incident Reporting and 
Analysis System (IRAS). This system is intended to be the sale means for 
SAMH contracted providers to report incidents in compliance with CFOP 215-6, 
Incident Reporting and Client Risk Prevention, see Exhibit H. Providers must 
use IRAS in reporting incidents as authorized by CFOP 215·6. In addition, 
providers must immediately call in all client deaths and other serious incidents 
which are likely to have an adverse departmental impact or statewide media 
coverage and follow up by entering the incident into the IRAS system. 
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The IRAS system is built to allow users to send timely notifications to OCF 
leadership regarding significant incidents. The system allows users to record 
the basic details ad a significant incident and the immediate actions taken as 
well as track and analyze data from the incidents entered. 

Users of the IRAS system must have a security profile established by the 
department. Provider agency employees who are responsible for reporting 
incidents to OCF may request access to the IRAS system through the OCF 
Contract Manager. 

E. List of Exhibits 

1. Exhibit AI Services To Be Provided 

2. Exhibit B-1, B-2, and B-3, Line Item Operating Budget 

3. Exhibit C-1, C-2, and C-3, Budget Narrative 

4. Exhibit 0-1,0-2 and 0-3, Cost Reimbursement Report Of Expenditures And 
Request For Payment/Advance 

5. Exhibit E, Required Reports 

6. Exhibit FI Minimum Service Requirements 

7. Exhibit G, Therapeutic Services 

8. Exhibit H, CFOP 215-6, Incident Reporting And Client Risk Prevention 
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SERVICES 

TO BE PROVIDED 

Provider: School District of Clay County 

Contract Number: DH676 

Services to Be Provided: 

The following services to be provided by the Circuit 4 SEDNET (Severely Emotionally 
Disturbed Network) Staff each fiscal year covered in the contract period: 

A. Identification and Engagement Strategies: 

This contract serves Clay, Duval, Nassau and Baker Counties, The target populations of 
children to be served are Severely Emotional Disturbed, Emotionally Disturbed. and At 
Risk of Emotional Disturbances. This cont-act will also service 18 to 21 year old 
adolescents in this population that are receiving educational services. Special 
consideration will be given 10 children currently involved in or at risk of placement in 
therapeutic residential services, Juvenile Justice, and/or Foster Care. These children and 
adolescents will be referred to Family Service Planning Team (FSPT) and if determined 
eligible referred to Treatment Review Team (TRT). Substance Abuse and Mental Health 
(SAMH) funds will support wraparound services for these children. 

B. Service Delivery Strategies: 

Children's Mental Health funds will support.2 FTE position to provide quality 
administration of Circuit 4 and Baker County TRY and FSPT services. Wraparound 
funds will prov-ide additional services when deemed necessary to enable children with 
severe emotional disturbances, emotionally disturbed, and at risk of emotional 
disturbance to live at home or in the community in the least restrictive environment. 

Adult Mental Health funds ".... ill provide wraparound services for Transition FSPT for 
adolescents that are transitioning out of Children's Mental Health. These adolescents 
have serious emotional disturbances and are in an educational program or wish to be in 
an educational program. 

Children and adolescents will be reviewed at least every 3 months for effectiveness and 
need to continue services. The FSPT or TRT will determine the discharge criteria. The 
project manager wil1 track the wraparound funding. Other funding sources (school 
system, charities, etc.) will be utilized before wraparound funds are committed. 
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C.	 Continuing Care Strategies: 

The FSPT and TRT teams monitor and strive to ensure the client moves smoothly 
through the system of care. The client is staffed for appropriate services through FPST. 
These services are reviewed by FSPT on a regular basis. The Transition FSPT strives to 
identify unique needs and can access adult mental health wraparound funds when the 
client turns 18. 

1. For parent custody children in the community: If the FSPT team feels the child might 
need a mental health residential placement the FSPT team will make a referral to the 
Circuit 4 or Baker County TRT for review for appropriateness of residential placement. 

a.	 If the Circuit 4 or Baker County TRT decides that a child meets criteria for 
residential placement. the Circuit 4 or Baker County TRT will recommend 
referral to the appropriate mental health residential providers for consideration 
dependent upon the child's insurance or available state funds. 

b.	 If the Circuit 4 or Baker County TRT decides that the child does not meet criteria 
for a mental health residential placement, the child's case will be referred back to 
the FSPT for further assistance with outpatient services. 

2. Coordination of the Circuit 4 and Baker TRT and the FSPT includes but is not limited 
to the following: 

a,	 Review service plans every three months in conjunction with the FSPTs for 
children/adolescents who are at clear risk for residential placement. 

b.	 Track the progress of children on the Circuit 4 and Baker County TRT Priority 
Service List (children waiting for residential placement when an appropriate 
provider or funding is not yet available) and those in residential treatment. 
Maintain all progress documentation of client activities as indicated in the 
contract. 

c.	 Maintain effective liaison with residential placement providers, Mental Health 
Case Managers and other community agency staff and FSPT teams. Meet 
regularly with the department's SAMH (Substance Abuse and Mental Health) 
Children's Mental Health Specialist to review children referred to the Circuit 4 
TRT, those on the Priority Service List. movement of the children, and other 
related matters. 

d.	 Maintain current listing of residential services and community providers in the 
state. 
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e.	 Attend Circuit 4 and Baler TRT and FSPT meetings to assure effective continuity 
of care regarding the clients. 

f.	 Submit required reports to the contract manager. including Priority Service List, 
and relevant data as listed in Exhibit E. 

g.	 Be available to respond to questions or requests about children in residential 
treatment. 

h.	 The SEDNET Staff will receive direct supervision from the Clay County ESE 
(Exceptional Student Education) Director consistent with the School District of 
Clay County Policy. Appropriate Department of Children and Families' training 
will be offered to the SEDNET Staff 

1.	 The SEDNET Staff will provide 8 hours per week to the coordination of the 
Circuit 4 and Baker County TRT and FSPTs and schedule work hours to properly 
fulfill the j ob responsibilities and take into consideration the normal routine of the 
other agencies and the School District of Clay County. 

J.	 The SEDNET Staff will authorize purchases of mental health and wraparound 
services identified in Family Service Planning Team (FSPT) case plans, by the 
TRT, or requested by the SAMH program office. upon written request by using 
the Request for Purchase ofMental Health and/or Wraparound Services form as 
in Attachment I, Exhibit G, of this contract. A copy of the FSPT Plan as 
supporting documentation will also be submitted to the SEDNET Staff. 
Wraparound services include, but are not limited to tutoring, parenting classes, 
camp, clothing, after school activities, miscellaneous supports for the family and 
medical supplies. 

k.	 The SEDNET Staff may subcontract with Substance Abuse and Mental Health 
(SAMH) contracted community mental health providers to provide mental health 
and wraparound services. Any SAMH provider that SEDNET subcontracts with 
will submit reports as required in their SAMH contracts regarding the client 
services and outcome measures that SEDNET is purchasing. 

D.	 Population to benefit from the coordination services provided: 

FY 09-10. 210 FY 10-11:210 FY 11-12: 210 

The target population will be the following community children and adolescents known, 
referred, reviewed or discharged by the Circuit 4 or Baker County TRT and the FSPT. 
Circuit 4 consists of the following three (3) counties: Clay, Duval and Nassau Counties. 

1.	 All children presented to the Circuit 4 or Baker County TRT for staffing for 
recommendation for residential placement. 
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2.	 Children who are on the Priority Service List and at clear risk for residential 
placement. 

3.	 Children currently in residential treatment facilities that need to be monitored and 
reviewed at the Circuit 4 or Baker County TRT, 

4.	 Children discharged from a Circuit 4 or Baker County TRT or SIPP residential 
placement and receiving or referred for non-residential resources, 

5.	 Children who are recommended for mental health or wraparound services by 
Circuit 4 or Baker County TRT or FSPT in order to maintain or stabilize the child 
and family in the community thereby helping to reduce the number of out of home 
placements. 

E.	 Goals and Objectives: 

The primary goal of the project is to provide quality administration of the Circuit 4 and 
Baker County TRT and the FSPTs to community children with an emotional disturbance. 
serious emotional disturbance, or psychiatric disorder and their families in the 
community, Services will be directed to these children to enhance their appropriate 
placement in the least restrictive setting; to maximize discharge planning; and to assure 
their rapid access to and continuity across a range of service components spanning 
multiple organizations. Specific objectives and goals of the SEDNET program are 
outlined below. 

1.	 Evaluate the progress of Circuit 4 and Baker County children for discharge from 
residential treatment placement. in conjunction with the Department of Children 
and Families, Substance Abuse and Mental Health, Children's Mental Health 
Specialist, targeted case managers. parents and any other mental health 
professional who is involved in a child's case. Meet with professional care 
providers of children in treatment settings. Assist in formulating and facilitating 
the most appropriate feasible discharge arrangement for residence, education, 
medical, social service. and other relevant needs. 

2.	 Monitor treatment of children currently in residential treatment facilities on at 
least a semi-annual basis, 

3.	 Maintain the required reporting necessary for the tracking of children waiting 
for or in residential treatment (i.e. Priority Service List, residential placement 
listing), 
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4.	 Create and maintain effective liaison between care providers, Substance Abuse 
and Mental Health staff, and the Circuit 4 and Baker County TRT and FSPT 
committee members. 

S.	 Provide ongoing technical assistance and training to mental health case 
managers, Circuit 4 and Baker County TRT and FSPT meetings, assessment, 
planning, linking, monitoring, and advocacy to enhance the possibility that 
residential treatment is avoided. 

6.	 Develop resource information for the Circuit 4 and Baker County TRT and the 
FSPT committee members. Identify community service needs for the target 
population. 

7.	 Link Family Service Planning Team (FSPT) children to community providers 
for services in order to maintain or stabilize the child and family in the 
community in an effort to reduce the number of out of home placements. 

8.	 Track FSPT clients referred by the FSPT Committee to the SEDNET Stafffor 
mental health and/or other wraparound services, verify need for service, 
connect to appropriate approved service, and provide payment for the approved 
service. 

F.	 Staffing: 

The SEDNET staff consists of a Project Manager with a Master's Degree and a 
Secretary. 

G. Evaluation: 

The contract will be evaluated by the Department of Children and Families and the 
Clay County ESE Director to review the program goals, policies and service 
provisions, as well as program effectiveness. A copy of the Clay County ESE 
Director's review shall be submitted to the department's contract manager within 30 
days of the Director's review. 

H.	 Performance Measures: 

l .	 Provider staff will attend and participate in 75% of the scheduled FSPT 
meetings and 95~'h of the scheduled Circuit 4 and Baker County TRT 
meetings. 

2.	 100~-'o of the cases referred 10 the Circuit 4 and Baker County TRT will be 
staffed by the Circuit 4 and Baker County TRT and notice will be given by the 
SEDNET staff to the referral source of acceptance or rejection within (5) 
working days. 
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3.	 Provider will submitl 00% of all reports within the specified time limits. 

4.	 Satisfaction forms completed by referral sources. Department of Children and 
Families staff, providers, and parents will show 80% satisfaction overall. 

5.	 100% of the cases referred to the SEDNET Staff by the FSPT Committees, 
Circuit 4 and Baker County TRT, or requested by the SAMH Program Office 
for mental health and wraparound services will be evaluated for 
appropriateness. The SEDNET staff will notify the referral source of 
acceptance or rejection within five (5) working days. 
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Exhibit B-1 

LINE ITEM OPERATING BUDGET 
FY 09-10 

AGENCY_School District of Clay County 

CONTRAC T # DH676 

CONTRACTPERIOD FROM 07/01/09 TO 06/30/10 OATE PREPARED 09/01/2009 

CONTRACTED MATCH 
LINE ITEMS AMOUNTS AMOUNTS TOTAL 

I. PERSONNEL SERVICES 
(a) SALARIES $14.294 $ $ 
(bl FRINGE $3,467 $ $ 

TOTAL PERSONNEL =$17.761 $ $ 
========== ---------­ ==========---------­

II. EXPENSES 
(al BUILDINGOCCUPANCY $ $ $ 
(bl PROFESSIONAL SERVICES $19,060 $ $ 
(c) TRAVEL $ $ $ 
(dl EQUIPMENT COSTS $ $ $ 
(el FOOD SERVICES $ $ $ 
(fj MEDICAL AND PHARMACY $ $ $ 
(g) SUBCONTRACTED SERVICES $ $ $ 
(h) INSURANCE $ $ $ 
(i) INTEREST $ $ $ 
til OPERATING SUPPLIES & $499 $ $ 

EXPENSES 
(kIOTHER $7,000 $ $ 
(I) DONATED ITEMS $ $ $ 

TOTAL EXPENSES=$26,559 $ $ 
---------­ ========== ========== ---------­

III. NONEXPENDABLE PROPERTY 
(a) EQUIPMENT $ $ $ 
(bl PROPERTY $ $ $ 
TOTAL NONEXPENDABLE PROPERTY = ========== ---------­ ==========---------­

IV. ADMINISTRATION $ $ $ 
========== ========== ========== 

GRAND TOTAL =$44,320 $ $ 
====-----­ ========== -----===== 
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AGENCY_ School District of Clay County 

CONTRACT # DH676 

CONTRACT PERIOD FROM 07/01/10 

LINE ITEMS 

I. PERSONNEL SERVICES 
(a) SALARIES 
(b) FRINGE 

Exhibit B-2 

LINE ITEM OPERATING BUDGET 
FY 10-11 

TO 06/30/11 DATE PREPARED 09/01/2009 

CONTRACTED MATCH 
AMOUNTS AMOUNTS TOTAL 

$14,294 $	 $ 
$3,467 $	 $ 

TOTAL PERSONNEL = $17,761 $	 $ 
==========	 ========== 

II. EXPENSES 
(a) BUILDING OCCUPANCY $ $ $
 
(bl PROFESSIONAL SERVICES $19,060 $ $
 
(e) TRAVEL	 $ $ $ 
(d) EQUIPMENT COSTS	 $ $ $ 
(e) FOOD SERVICES $ $ $
 
(ij MEDICAL AND PHARMACY $ $ $
 
(9) SUBCONTRACTED SERVICES $	 $ $ 
(h) INSURANCE $ $ $
 
Ii) INTEREST $ $ $
 
UI OPERATING SUPPLIES & $499 $ $
 

EXPENSES 
(k) OTHER	 $7,000 $ $ 
(I) DONATED ITEMS	 $ $ $
 

TOTAL EXPENSES = $26,559 s $
 
========== ---------- ========== 

III. NONEXPENDABLE PROPERTY 
lal EQUIPMENT $ $ $ 
(bl PROPERTY $ $ $ 
TOTAL NONEXPENDABLE PROPERTY = ---------- ========== ========== 

IV. ADMINISTRATION	 $ $ $ 
============================== 

GRAND TOTAL = $44,320 $	 $ 
============================== 
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AGENCY_ School District of Clay County
 

CONTRACT # DH676
 

CONTRACT PERIOD FROM 07/01/11
 

LINE ITEMS
 

I PERSONNEL SERVICES
 
(a) SALARIES
 
(b) FRINGE
 

TOTAL PERSONNEL =
 

II EXPENSES
 
(a) BUILDING OCCUPANCY
 
(b) PROFESSIONAL SERVICES
 
(e) TRAVEL
 
(d) EQUIPMENT COSTS
 
(e) FOOD SERVICES
 
(~ MEDICAL AND PHARMACY
 
(9) SUBCONTRACTED SERVICES
 
(h) INSURANCE
 
(i) INTEREST
 
U) OPERATING SUPPLIES &
 

EXPENSES
 
(k) OTHER
 
(I) DONATED ITEMS
 

TOTAL EXPENSES =
 

Exhibit B-3
 

LINE ITEM OPERATING BUDGET 
FY 11-12 

TD 06130/12 DATE PREPARED 0910112009 

CONTRACTED MATCH 
AMOUNTS AMDUNTS TOTAL 

$14,294 $ $ 
$3,467 $ $ 
$17,761 $ $ 

========== ========== ---------­
$ $ $ 
$19,060 s s 
$ s s 
$ $ $ 
$ $ $ 
$ s $ 
$ $ $ 
$ $ $ 
$ s $ 
$499 $ $ 

$7,000 $ s 
$ $ $ 
$26,559 $ $ 

========== 

III NONEXPENDABLE PROPERTY 
(a) EQUIPMENT $ $ $ 
(b) PROPERTY $ $ $ 
TOTAL NONEXPENDABLE PROPERTY = ========== ========== ========== 

IV. ADMINISTRATION s $ $ 

========== ---------­ ========== 
GRAND TOTAL = $44,320 s s 

=;:;====---- -------------------- ========== 
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EXHIBIT C-l
 
FY 09-10
 

BUDGET NARRAT1VE
 

Provider: School District ofCJay County 

Contract Number: DH676 

Budget Details: 

1. Personnel: 
a.	 Salaries will pay .20 of the SEDNET project manager's salary. $ 14,294.00 
b.	 Other Project Staff (Secretary).2 FTE is funded by other revenue sources. 

2. Fringe Benefits: 
Retirement at 9.85 % of salary $ 1,408.00 
Social Security at 7.65% of salary $ 1,093.00 
Insurance $ 966.00 
Workmens Compensation I% (Not Currently Deducted) $ 0.00 

Total Fringe	 $ 3,467.00 

3.	 Office Expenses: 
Office Expenses will include consumable supplies, reproductions of necessary 
paper work. printing cost, and postage. $ 499.00 

4.	 Professional Services: 
Professional Services will include reimbursement for psychiatrist and/or psychologist to 
attend and give technical assistance to the TRT. Psychiatrist fee at $150.00 per hour and 
psychologist fee at $100.00 per hour. This rate is consistent with the typical fees for 
psychiatric and psychologist services in the community. Funds are also allocated to include, 
but are not limited to, the following: behavior specialist, psychological evaluations, 
psychosexual evaluations, therapy, therapeutic friend, parent training, and tutoring services. 

$	 19,060.00 
5.	 Other: 

a. Other allowable costs are for stabilization of the child or family which may include camp, 
and miscellaneous wraparound services such as clothing, after school activities, crises 
supports for the family. medical supplies, and parent training programs designed to help 
foster parents/parents/guardians deal with emotionally disturbed children and maintain them 
in the community. 

$	 5,000.00 

b. Funding is also set aside for services to assist in transitioning to independent living status. 

$	 2,000.00 

Total Other:	 $ 7,000.00 

TOTAL	 $ 44,320,00 
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EXHIBIT C-2 
FY 10-11 

BUDGET NARRATlVE 

Provider: School District of Clay County 

Contract Number: DH67Q 

Budget Details: 

1. Personnel: 
a.	 Salaries will pay .20 of the SEDNET project manager's salary, $ 14,294.00 
b.	 Other Project Staff (SecretaryjZ FTE is funded by other revenue sources. 

2.	 Fringe Benefits: 
Retirement at 9.85 % of salary I 1.408.00 
Social Security at 7.65% of salary $ 1,093.00 
Insurance $ 966.00 
Workmens Compensation 1% (Not Currently Deducted) $ 0.00 

Total Fringe	 $ 3,467.00 

3.	 Office Expenses: 
Office Expenses will include consumable supplies. reproductions of necessary 
paper work, printing cost, and postage. $ 499,00 

4.	 Professional Services: 
Professional Services will include reimbursement for psychiatrist and/or psychologist to 
attend and give technical assistance to the TRT. Psychiatrist fee at $150.00 per hour and 
psychologist fee at $100,00 per hour. This rate is consistent with the typical fees for 
psychiatric and psychologist services in the community. Funds are also allocated to include, 
but are not limited to, the following: behavior specialist, psychological evaluations, 
psychosexual evaluations, therapy, therapeutic friend, parent training, and tutoring services. 

$	 19,060.00 
5.	 Other: 

a. Other allowable costs are for stabilization of the child or family which may include camp, 
and miscellaneous wraparound services such as clothing, after school activities, crises 
supports for the family. medical supplies, and parent training programs designed to help 
foster parents/parents/guardians deal with emotionally disturbed chi ldren and maintain them 
in the community, 

$	 5,000.00 

b. Funding is also set aside for services to assist in rransitioning to independent living status. 

$	 2,000.00 

Total Other:	 $ 7,000.00 

TOTAL	 $ 44,320.00 
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EXHIBJT C·J 
FY 1J-12 

BUDGET NARRATIVE 

Provider: School District of Clay County 

Contract Number: RH676 

Budget Details: 

1.	 Personnel: 
a.	 Salaries will pay .20 of the SEDNET project manager's salary. $ 14,294.00 
b.	 Other Project Staff (Secretary).2 FTE is funded by other revenue sources. 

2.	 Fringe Benefits: 
Retirement at 9.85 % of salarv $ 1,408.00 
Social Security at 7.65% of salary s 1,093.00 
Insurance s 966.00 
Workrnens Compensation 1% (NOt Currently Deducted) $ 0.00 

Total Fringe	 $ 3,467.00 

3.	 Office Expenses: 
Office Expenses will include consumable supplies, reproductions of necessary 
paper work, printing cost, and postage. $ 499.00 

4.	 Professional Services: 
Professional Services will include reimbursement for psychiatrist and/or psychologist to 
attend and give technical assistance to the TRT. Psychiatrist fee at $150.00 per hour and 
psychologist fee at $100,00 per hour. This rate is consistent with the typical fees for 
psychiatric and psychologist services in the community. Funds are also allocated to include, 
but are not limited to, the following: behavior specialist, psychological evaluations, 
psychosexual evaluations, therapy, therapeutic friend, parent training, and tutoring services. 

$	 19,060.00 
5.	 Other: 

a. Other allowable costs are for stabilization of the child or family which may include camp, 
and miscellaneous wraparound services such as clothing, after school activities. crises 
supports for the family, medical supplies, and parent training programs designed to help 
foster parents/parents/guardians deal with emotionally disturbed children and maintain them 
in the community. 

$	 5,000.00 

b. Funding is also set aside for services to assist in transitioning to independent living status. 

$	 2,000.00 

Total Other:	 $ 7,000.00 

TOTAL	 $ 44,320,00 
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Elbibit J)..J IT 09-10 
COST REIMBURSEME~REPORT OF EXPENDITURES AND REQUEST FOR PAYMENT I ADVANCE 

PROVIDER NAME : School District of Clay County 
ADDRESS: 900 Walnut Street, Green Cove Springs, Florida 32043 

TYPE OF REQUEST: Regular 

CONTRACf # DH676 APPR. CAT. 100435 EO: ru DCA: 19M13 F~TI: 000326 

PERIOD COVERED BY THIS REPORT: From 711/02to 6130110 
--.illMlQ 

100435 

EO: 

EO: 

MQ

OJ 

OCA: 

OCA: 

12M!.! FUND 

9PRNM FUND: 

i)ill)lli 

000326 

TOTAL CONTRACT AMENDED AMT TOTAL EXPEND. EXPENDITURES 

BUDGET SUMMARY 
PERSONNEL SERVICES 

(a) SALARIES 

(b) FRINGE 
TOTAL PERSONNEL 

AMOUNT 

14,294.00 

3,467.00 
17,761.00 

DArn miSREPORT YEAR TO DATE 

II, EXPENSES 

(a) BUilDING OCCUPANCY 
(b) PROFESSIONAL SERVICES 
(c) TRAVEL 

(d) EQUIPMENT COSTS 
(e) FOOD SERVICES 
(t) MEDICAL AND PHARMACY 
(g) SUBCONTRACTED SERVICES 
(b) INSURANCE 

(i) INTEREST 
(j) OPERATING SUPPLIES & 

EXPENSES 
(k) OTIiER 
ill rx)NATED ITEMS 

TOTAL EXPENSES = 

19,060.00 

499.00 

7,000.00 

26,559.00 

lII. NONEXPENDABlE PROPERTY 

(a) EQUIPMENT 
(b) PROPERTY 

TOTAL NONEXPENDABU! PROPERlY"" 

rv. ADMINISTRAnON 

GRAND TOTAL = 44,320.00 

AMOUNT OF FUNDS REQUESTED I 

STATE AMOUNT OF PAYMENT I 
(10 he completed by contract mllJlllger) 

I CERTIfY THE ABOVE REPORT IS A TIl.UE AND CORREa REl'LEC1l0N Of THIS PERIOD'S ACTIvrTIES AND racr 
REPORTED EXPENDrI1JRES HAVE BEEN MADE fOR ALLOWABLE ITEMS RELATED TO THE PURPOSE OF TIllS CONTRACf 

Date Invoice Received: 

SIGNATURE OF PROVIDER AGENCY OFFICW, 

TITLE Date GoodsServicesReceived 

DAIT Date Inspected and Approved 

PHONE Approval Signaturt: Dm 

L 
CO"""<lOtIIl~Exhibit D-1 

Roo....1of Dtle3S 
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Elbibil D-2 IT ie-n 
COST REIMBURSEMENT REPORT OF EXPENDITURES AND REQUEST FOR PAYMENT 1ADVANCE 

PROVIDER NAME : School District of ClayCOImty 

ADDRESS: 900 Walnut Street, Green Cove Springs, Florida 32043 

TYPE OF REQUEST: Regular 

CONTRACT' DH676 APPR.CAT. 1004JS EO: TU OCA: 19M13 FUNn 000326 

PERJOD COVERED BY THIS REPORT: From 7/1110 to 6130/11 
...lQMl.Q 

100435 

eo. 

EO' OJ 

MQOCA: 

DCA: 

12Mll 

9PRNM 

FUND: 

FUND: 

000326 

000326 

TOTAL CONTRACT AMENDED AMT TOTAL EXPEND, EXPENDITURES 

BUDGET SUMMARY 
PERSONNEL SERVICES 

(!.) SALARIES 
(b) FRINGE 

TOTAL PERSONNEL 

AMOUNT 

14,294.00 

3,467.00 
17,761.00 

DATe- THIS REPORT YEAR TO DATE 

II. EXPENSES 
(a) BUILDING OCCUPANCY 

(b) PROFESSIONAL SERVICES 
(e) TRAVEL 

(d) EQUIPMENT COSTS 
(e) FOOD SERVICES 

(f) MEDICAL AND PHARMACY 

(g) SUBCONTRACTED SERVICES 
(h) INSURANCE 

(i) INTEREST 

Ul OPERATING SUPPLIES & 
EXPENSES 

(k)OTHER 
(I) OONATED ITEMS 

TOTAL EXPENSES '" 

19,060.00 

499.00 

7,000.00 

26,559.00 

IIi. NONEXPENDABLE PROPERTY 

(a) EQUIPMENl" 
(b) PROPER TV 

TOTAL NONEXPEND.4..BLE PROPERTY­

IV ADMINISTRATION 

GRAND TOTAL = 44,320.00 

AMOUNT OF FUNDS REQUESTED I 

STATE AMOUNT OF PAYMENT I 
(10 be completedby contractTnllll4gu) 

I CERTIFY THEABOVEREPORTIS A TRUEANDCORRECTREn..EC'TION OFTHIS PERJOD'S AcnYJ11ES AND THAT 

REPORtED EXPENDmJRES HAVEBEENMADEFORALLOWABLE. rrEMS RELATEDTO THE PURPOSEOf THISCONTRACT 

SIGNATURE OF PROVIDER AGENCY OFFICIAL 

Date Invoice Received: 

T1TI.E Date Goods Services Received 

DATE Date Inspected and Approved 

PHONE Approw Signature D", 

L-
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[J:bibit 0-3 FY 11-11 
COST REIMBURSEMENT REPORT OF EXPENDITURES AND REQUEST FOR PAYMENT I ADVANCE 

PROVIDER NAME : Scl100lDistrict or Clay County
 
ADDRESS: 900 Walnut Street, Green Cove Springs, Florida 32043
 

TYPE OF REQUEST: Regular
 

CONTRACT # DH676 APPR. CAT. 100435 EO: TU OCA: 19MB FUND: 000326
 

100610 EO: MQ DCA: 19M18 FUND: ()j)Qlli 

PERlOD COVERED BY THIS REPORT: From 7/1/11 to 6/30112 
100-05 EO: OJ OCA: 9PRNM FUND: 000326 

TOTAL CONTRACT AMENDED AMT TOTAL EXPEND. EXPENDITURES 

BUDGET SUMMARY AMOUNT DAIT THIS REPORT YEAR TO DATE 
PERSONNEL SERVICES 

(a) SALARIES	 14,294.00 
(b)FRlNGE	 3,467.00
 

TOTAL PERSONNEL = 17,761.00
 

II. EXPENSES 
(a) BUILDING OCCUPANCY 
(b) PROFESSIONAL SERVlCES 19,060.00 
(c) TRAVEL 
(d) EQUIPMENT COSTS 

(e) FOOD SERViCES 
(f) MEDICAL AND PHARMACY 
(g) SUBCONTRACTED SERViCES 

(h) INSURANCE 
(i) INTEREST 

(j) OPERATING SUPPLIES & 499.00
 

EXPENSES
 
(k) OTIIER	 7,000.00 
(I) DONA TED [TEMS
 

TOTAL EXPENSES '" 26,559.00
 

IlL NONEXPENDABLE PROPERTY 
(a) EQUrPMENT 

(b) PROPERTY
 
TOTAL NONEXPENDABLE PROPERTY­

rv. ADMrNlSTRAnON 

GRAND TOTAL '" 44,320.00 

AMOUNT OF FUNDS REQUESTED $ 

STATE AMOUNT OF PAYMENT $ 
(to be completed by eonbllCt manager) 

I CERTIFY TIlE ABOVE REPORT IS A TRUE AND CORRECT REFLECTION OF TIllS PERIOD'S ACTIVITIES AND THAT 

REPORTED EXl'ENDmJRES HAVE BEEN MADE FOR ALLOWABLE ITEMS RELATEDTO THE PURPOSE OF THIS COWI1tAC'T 

Date Invoice Received: 

SIGNATURE OF PROVIDER AGENCY OFFICIAL 

TITLE Date Goods Services Received 

DATE 

PHONE 

Date Inspected and Approved 

Approval Signature D,te 
• 

L 
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09/0112009 Cost Reimbursement Contract EXHIBIT E 
SAMH Services Program 

REQUIRED REPORTS 

Provider Name: School District of Clay County Contract No. DH676 Dale 09/01/09 Amendment No- 1 

Reports Required For Provider: Due Date: # of Copies: Send to: 

Cost Reimbursement Report of Expenditures and Request lor 30 oavs following the 1 Original signed Contract Manager 

Payment/Advance, ExhibIt D end of the reporting and dated copy 

month 
MOrJlhly Statement of Services and expenditures for Baker County 
Clients 

30 days following the 

end o( the reporting 

2 Copies contract Manager 

month 

Priority Service List of Children Waiting for Residential Ptecer-eot 10 days following the 1 Copy Circuit 4 SAMH 
Children's Mental Heath 

end 01 the reporting Director 
month 

A Semi-annual Report Slating Compliance with Perfcrrnaoce December 30 <lndJune 1 Copy Contract Manaqer 
Measures in Exhibit A 

30 each fiscal year of 

the contract 

Clay County ESE Director's Review Report 30 days after the end 1 Copy Contract Manager 

of the Review 

Incident Report in accordance With Exhibit H Within 24 hours 01 Electronic Incident Reporting and 

occurrence Submission Analyses System (IRAS) 

",: Othe] Reauired RelJorts:'· l', .uue Date:'i',': - f/,;'Qf Co'p'j'es;· ,,8eOd to:,,:~': , 
Emergency Preparedness Plan Upon update or 

revision 
1 Copy Contract Manager 

Civil Rights cornouaoce Form CF946 

Proof 01 L1<lbllity Insurance 

May 15 of each 

calendar year 

1 Onqinat Signed 

and dated copy 

Contract Man<lgel 

July of each calendar 

year upon expiration 

1 Copy Contract Manager 

Response 10 Monitoring Reports As Requested 1 Copy Contract Manager 

School District of Clay County Exhibit E 
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0910112009 Performance ContractExhibit F 
SAMH Services Program 

Minimum Service Requirements 

The provider and its subcontractors shall be knowledgeable of and fully comply with all 
applicable state and federal laws, rules and regulations, as amended from time to time, 
that affect the subject areas of the contract. Authorities include but are not limited to the 
following: 

I. PROGRAMMATIC AUTHORITY (FEDERAL) 

A. Mentat Health 

42 US.C. 300x to 300x-9 (Block Grant for community Mental Health Services) 
http://www4.law.comell.edu/uscode/42/ch6AschXVllpB.htmI 

B. Substance Abuse Prevention and Treatment Block Grant (SAPTBG) 

42 US.C 290kk. et seq. (Limiteiion on use offunds for certain purposes) 
http://www4.law.comell.edu/uscode/html/uscode42/usc sec 42 0000029 0-­
kkOOO-.html 

42 US.C 300x-21 to 300x-35 and 300x-51 to 300x-66(SA Treatment & 
Prevention Block Grants) 
http://www4Iawcornell.edu/uscode/html/uscode42/usc sup 01 42 10 6
 
A 20 XVII 30 B 40 lihtml
 

42 CFR, Part 54 (Chantable choice)
 
http://wwwaccessgpo gov/nara/cfr/walsidx 03/42cfr54 03html
 

45 CFR 96.120 - 137 (SA Treatment & Prevention Block Grants)
 
http://www.access.gpoqov/nara/cfr/waisidx03/45cfrg603.html
 

Restrictions on expenditures of SAPTBG 

45 CFR 96.135 
http://wwwaccess.gpoqov/nara/cfr/waisidx01/45cfrg601.html 

C. Substance Abuse-Confidentiality 

42 CFR, Part 2 
http://wwwaccess.gpogov/nara/cfr/waisldx03/42cfr203.html 

D. Health Insurance Portability and Accountability Act (HIPAA) 

45CFR164 
http://www.access.gpogov/nara/cfr/waisidx03/45cfr16403.html 

School District of Clay Counly EXhibit F Contract DH676 
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09/01/2009 Performance Contract Exhibit F 
SAMH Services Program 

E. Social Security Income for the Aged. Blind and Disabled 

20CFR416 
http://wwwaccessqpoqov/nara/cfr/walsldx03/20cfr41603.html 

F. Endorsement and Payment of Checks Drawn on the United States Treasury 

31 CFR 240 relating to SSA 
http://www.access.gpo.gov/nara/cfr/waisidx03/31cfr24003.html 

G. Temporary Assistance to Needy Families (TANF) 

Part A, Title IV of the Social Security Act 

45 CFR. Part 260 
http://www.access.gpo.gov/nara/cfr/walsidx03/45cfr26003.html 

Section 414.1585, F.S. 
http/lwww.leg.state.fl us/statutes/index. cfm?Mod e;ViewStatutes&Submenu;1 

H. Positive Alternatives to Homelessness (PATH) 

Public Health Services Act, Title V, Part C, Section 521, as amended
 
42 U.SC. 290cc-21 et seq.
 
http://www4.Iaw cornell. ed U/ll scode/
 

Stewart B McKinney Homeless Assistance Amendments Act of 1990, Public
 
Law 101-645
 
http://www4Iaw.comell.edu/usc-cgi/getexternal.cgi?type;pubL&target; 101-645
 

42 CFR, Part 54
 
http://www.access. 9po.9ov/na ralcfr/wa Isidx 03/42cfr54 03.hlml 

I. Americans with Disabilities Act of 1990 

42 US.C 12101 et seq. 
http://www4.Iaw. cornell. edu/uscadel 

II. FLORIDA STATUTES 

All State of Florida Statutes can be found at the following website: 
http://www.leg_statefl.us/statutes/index.cfm?Mode::;:ViewStatutes&Subme nu> 1 

School District of Clay County Exhibit F Contract DH676 
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09/0112009 Performance Contract Exhibit F 
SAMH Services Program 

A. Child Welfare and Community Based Care 

Chapter 39, F,S, 
Chapter 119, F S 
Chapter 402, F S 
Chapter 435, F,S, 
Chapter 490, F,S, 
Chapter 491, F,S, 
Chapter 1002, F,S, 
Section 402,3057, FS 
Section 414,295, F,S, 

Proceedings Relating to Children 
Public Records 
Health and Human Services; Miscellaneous Provisions 
Employment Screening 
Psychological Services 
Clinical, Counseling and Psychotherapy services 
Student and Parental Rights and Educational Choices 
Persons not required to be refingerprinted or rescreened 
Temporary Cash Assistance; Public Records Exemptions 

B. Substance Abuse and Mental Health Services 

Chapter 381, F,S, 
Chapter 386, F,S, 
Chapter 395, F,S, 
Chapter 394, F,S, 
Chapter 397, FS, 
Chapter 400, F,S, 
Chapter 435, F,S, 
Chapter 458, F,S, 
Chapter 459, F,S, 
Chapter 464, F,S 
Chapter 465, F,S 
Chapter 490, F,S, 
Chapter 491, F,S, 
Chapter 499, F,S, 
Chapter 553, F5. 
Chapter 893, F,S, 
Section 409906(8), FS, 

C. Developmental Disabilities 

Chapter 393, F,S, 

D. Adult Protective Services 

Chapter 415, F,S, 

E. Forensics 

Chapter 916. F,S, 
Chapter 985, F,S, 

School District of Clay County 

Public Health General Provisions 
Particular Conditions Affecting Public Health 
Hospital Licensing and Regulation 
Mental Health 
Substance Abuse Services 
Nursing Home and Related Health Care Facilities 
Employment Screening 
Medical Practice 
Osteopathic Medicine 
Nursing 
Pharmacy 
Psycholog ica! Services 
Clinical, Counseling and Psychotherapy Services 
Drug, Cosmetic and Household Products 
Building Construction Standards 
Drug Abuse Prevention and Control 
Optional Medicaid - Community Mental Health Services 

Developmental Disabilities 

Adult Protective Services 

Mentally Deficient and Mentally III Defendants, 
Juvenile Justice; Interstate Compact on Juveniles 

Exhibit F Contract DH676 
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D9fD1f2DD9 Performance Contract Exhibit F 
SAMH Services Program 

Section 985.19, F.S. Incompetency in Juvenile Delinquency Cases 
Section 985.24, F.S. Interstate Compact on Juveniles; Use of detention; 

prohibitions; 

F. Florida Assertive Community Treatment (FACT) 

General Appropriations Act 
http.//www.flsenate.90vMlelcome/index cfm?CFI 0-1 05701885&CFTOKE 
N-34016817 

G. State Administrative Procedures and Services 

Chapter 120, F.S. Administrative Procedures Act 
Chapter 287, F.S. Procurement of Personal Property and Services 
Chapter 815. F.S. Computer - Related Crimes 
Section 112 061, F.S. Per diem and Travel Expenses* 
Section 112.3185, F.S. Additional Standards for State Agency Employees 
Section 215.422, F.S. Payments, Warrants & Invoices; Processing Times 
Section 216181(16)(b), F.S. Advanced funds invested in interest bearing accounts 

*Travel Expenses are specified in the DFS Reference Guide for State Expenditures 
http://www.myfloridacfo.com/aadir/reference%5Fguide/referencequide.htm 

III. FLORIDA ADMINISTRATIVE CODE (RULES) 

A. Child Welfare and Community Based Care 

All references to F.A.C. may be found at the following website: 
https.//www.flrules.org/default.asp 

Rule 65C-12, FAC. Emergency Shelter Care 
Rule 65C-13, FAC. Substitute Care of Children 
Rule 65C-14, FAC. Group Care 
Rule 65C-15, FAC. Child Placing Agencies 

B. Substance Abuse and Mental Health Services 

Rule 65C·12, FAC Emergency Shelter Care 
Rule 650-30, FAC Substance Abuse Services Office 
Rule 65E·4, FAC. Community Mental Health Regulation 
Rule 65E-5, FAC Mental Health Act Requtatron 
Rule 65E-10, FAC. Psychotic and Emotionally Disturbed Children Purchase of 

Residential Services Rules 
Rule 65E·12, FAC. Public Mental Health, Crisis Stabilization Units, Short Term 

Residential Treatment Programs 

School District of Clay County EXhibit F Contract DH676 
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09J01/2009	 Performance Contract Exhibit F 
SAMH Services Program 

Rule 65E-14, FAC. Community Substance Abuse and Mental Health Services­
Financial Rules 

Rule 65E-15, FAC. Continuity of Care Case Management 
Rule 65E-20, FAC. Forensic Client Services Act Regulation 

C.	 Financial Penalties 

Rule 65-29, FAC. Penalties on Service Providers 

Reduction/withholding of funds 

Rule 65-29.001, FAC. Financial Penalties for a Provider's Failure to Comply With 
a Requirement for Corrective Action 

IV. MISCELLANEOUS 

A.	 Department of Children and Families Operating Procedures 

CFOP 155-10, Services for Children with Mental Health & Any Co-occurring 
Substance Abuse Treatment Needs In Out of Home Care Placements 
http://wwwdcfstatefl.us/publications/policies/cfop155-1 O.pdf 

CFOP 215-6, Incident Reporting and Client Risk Prevention 
http://wwwdcf.statefl.us/publications/policies/215-6. pdf 

B.	 Federal Cost Principles 

OMB Circular A-21, Cost Principles for Educational Institutions 
http://www.whitehouse.gov/omb/circulars/a021/a021.html 

OMS Circular A-8?, Cost Principles for State, Local and Indian Tribal 
Governments 
http://www.whltehause.gav/omb/circulars/a087/a087-all.htmI 

OMS Circular A102, Grants and Cooperative Agreements with State and Local 
Governments 
http://www.whitehause.gov/amb/circulars/a102/a102.html 

OMS Circular A-122, Cost Principles for Non-profit Organizations 
http://www.whitehouse.gav/amb/circulars/a122/a122.html 

C.	 Audits 

OMS Circular A-133, Audits of States, Local Governments and Non-Profit 
Organizations 

School District of Clay County Exhlbil F 
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09/0112009 Performance ContractExhibit F 
SAMH Services Program 

http://www.whitehousegov/omb/circulars/a133/a133.html 

Section 215.97, F.S, Florida Single Audit Act 
http://www.Ieg.state. fl.us/statutes/index. cfm?Mode=ViewStatutes&Submen u=1 
Comptrollers Memorandum #03 (1999·2000) Florida Single Audit Act 
Implementation 
http://www.fldfs.com/aadir/cmmaster9900.htm 

D. Administrative Requirements 

45 CFR, Part 74 - Uniform Administration Requirements for Awards and 
Subawards to Institutions of Higher Education, Hospitals. other Non-Profit 
Organizations and Other Commercial Organizations 
http://www.access.gpo.gov/nara/cfr/waisidx06/45cfr7406.html 

45 CFR, Part 92 - Uniform Administration Requirements (State and Local 
Governments)\ 
http://www.access.gpo.gov/nara/cfr/waisidx06/45cfr9206.html 

OMB Circular A110. Uniform Administrative Requirements for Grants and Other 
Agreements 
http://wwwwhltehouse.gov/omb/circulars/a110/a110.html 

E. Data Collection and Reporting Requirements 

Rule 65E·14 022, FAG. 
https://www Ilruiesorg/g ateway/ruleNo. asp?ID=65E-14. 022 

Section 397 321(3)(c), F S, Data collection & dissemination system 
http://www.leg.state.ll.us/stalutes/index. cfm?App mode= 0 isplay Statute& URL= 
Ch0397/tit10397.htm 

Section 39474(3)(e), F.S, Data Submission 
http://www.leg.state.ll.us/Statutes/index.clm?App mode=Display Statute&URL= 
Ch0394/tit10394,htm 

Section 394.77, F.S., Uniform management information, accounting, and 
reporting systems for providers 
http://www.leg.state.11,us/Statutes/i ndex.cfm?App mode=Display Statute&U RL= 
Ch0394/titl0394 htm 

CFP 155-2, Mental Health and Substance Abuse Data Measurement Handbook 
http://www.dcf.state.fl.us/mentalhealth/publicatlons/lndex.shtml 

School District of Clay County EXhibit F Contract DH676 
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THERAPEUTiC SERVICES 

Instructions: Follow steps 1 through 4 below. 

1. After client is approved at FSPTIfRT complete SECTION 1 and fax this form for approval to; Kathryn Lawrence at 
(904) 272-8149. This fonn will be approved or denied and returned within 5 working days. 

2. After SECTION 2 is signed fax to County FSPT Coordinator. 

SECTION 1 Request for Purchase of Mental Health or Wraparound Sen-ices 

Client's Name: 88#: _ 

D.O.B: ParentILegal Guardian: _ 

Address: Phone: _ 

Service 
Cost per 
Session x 

Number of Sessions 
per month = 

Monthly Cost 

Behavior Specialist 

TherapeuticFriend 

Outpatient Counseling 

Psychological 

Psychosexual 

Other o-cc---o-~-­
JustificatioD for Request: 

Requested By.,' Date: Phone: _ 

Title: _ Agency: F.ax: _ 

SECTIONZ Administrative Use Only 

Approved: ~Authorization Period: _ 

Denied: ______Reason: _ 

Program Administrator: Date: _ 

Send Invoice To: ~ _ 

3. Provide the services. 
4. Send invoiceby the IOIh of the month for payment for the previous month of service: 

Clay Behavioral Health Child Guidance Ce11le.r Sutton Place St. Johns County Mental Health 
3292 County Road 220 5776 St, Augustine Rd. 910 South 8111 51,Suite 300 19~5 US1South, Suite C2 
Middleburg. FL 32068 Jacksonville. FL 32207 Fernandina Beb, FL 32034 St Augustine, FL 32086 
(904)291-5561 (904) 448-4700 (904)491-2001 (904) 825-5048 

SEDNET/OrangePllJ"k Annex 
2306 Kingsley Ave. 
Orange Park, FL 32073 
(904) 272-8123 

School District of Clay County 44 Contract DH676 
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November I, 1998 EXHIBITH	 CFOP 21S-6 

STATE OF FLORIDA 
DEPARTMENT OF 

CF OPERATING PROCEDURE	 CHILDREN AND FAMILIES 
NO. 215-6	 TALLAHASSEE, November I, 1998 

Safety 

INCIDENT REPORTING AND CLIENT RISK PREVENTION 

1.	 Pumose. This operating procedure establishes departmental procedures and guidelines for identifying 
and reporting information related to client risk prevention and incidents as defmed in paragraph 3. 

2.	 Scope. 

a.	 This operating procedure applies to all incident reporting and client risk prevention in 
Department of Children and Families programs and contract providers serving clients of the 
department. 

b.	 The reporting procedures do not replace the abuse, neglect and exploitation reporting system. 
Regardless of their status as an event in client risk prevention, allegations of abuse, neglect or 
exploitation must always be reported immediately to the Florida Abuse Hotline and 
appropriate district human rights advocacy conunittee as required by law. 

c.	 TIris operating procedure does not replace the investigation and review requirements provided 
for in CFOP 175-17, Child Death Review Procedures, nor is it intended to impede any district 
or program office's ability to assess statewide trends, establish policies and seek statutory 
changes, which improve client risk management. 

d.	 It is the responsibility of all departmental personnel to promptly report all incidents in 
accordance with the requirements of these procedures. 

e.	 For the purposes of this operating procedure, a licensed health care professional is defined as a 
person who is licensed to practice medicine pursuant to Chapter 458, Florida Statutes (F.S.); 
licensed to practice osteopathy pursuant to Chapter 459, F.S.; or licensed as a nurse 
practitioner pursuant to Chapter 464, F.S. 

3.	 DefInitions of Reporting Incidents. 

a.	 Altercation. A physical confrontation occurring between a client and employee or two or more 
clients at the same time services are being rendered, or when a client is in the physical custody 
of the department; which results in one or more clients or employees receiving medical 
treatment by a licensed care professional. 

b.	 Client Death. A person whose life terminates due to or allegedly due to an accident, act of 
abuse, neglect or other incident occurring while in the presence of an employee, in a 
Department of Children and Families operated or contracted facility or service center; while in 

09/01/2009 
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November 1, 1998 EXIllBITH	 CFOP 215-6 

the physical custody of the department or when a death review is required pursuant to CFOP 
175-17, Child Death Review Procedures. 

c.	 Client Injury or Illness. A medical condition of a client requiring medical treatment by a 
licensed health care professional sustained or allegedly sustained due to an accident, act of 
abuse neglect or other incident occurring while in the presence of an employee, in a 
Department of Children and Families or contracted facility or service center, or who is in the 
physical custody of the department. 

d.	 Elopement. The unauthorized absence beyond eight hours, or other time frames as defined by 
a specific program operating procedure or manual, of a child or adult who is in the physical 
custody of the department. 

e. - Escape.	 The unauthorized absence as defined by statute, departmental operating procedure or 
manual of a client committed to, or securely detained in, a Department of Children and 
Families mental health or developmental services forensic facility covered by Chapter 393, 
394 or 916, F.S. 

f.	 Other Incident. An unusual occurrence or circumstance initiated by something other than 
natural causes or out of the ordinary such as a tornado. kidnapping, riot or hostage situation, 
which jeopardizes the health, safety and welfare of clients who are in the physical custody of 
the department. 

g.	 Sexual Battery. An allegation of sexual battery by a client on a client, employee on a client, or 
client on an employee as evidenced by medical evidence or law enforcement involvement. 

h.	 Suicide Attempt. An act which clearly reflects the physical attempt by a client to cause his or 
her 0'WIl death while in the physical custody of the department or a department contracted or 
certified provider, which results in bodily injury requiring medical treatment by a licensed 
health care professional. 

4.	 Procedures. 

a.	 Each district administrator will develop and implement a district operating procedure or 
protocols to: 

(l)	 Establish the processes and time-lines for informing the district administrator and local 
human rights advocacy conunittees of reportable events. Some events may only need 
reporting monthly, quarterly or annually. Others may require short time lines due to the 
nature of the event. 

(2) Establish a system for reviewing reportable events to determine what actions need to be 
taken, if any, to prevent future occurrences and a follow-up process to assure such needed 
actions are successfully executed. Each district shall have this system in place within 90 
days of the effective date of this operating procedure. 

09/01/2009 
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b.'	 Districts are to use existing program or facility required reporting protocols, forms and 
processes whenever possible to avoid duplication. 

c.	 The district administrator or designee shall, as soon as possible but no later than the first 
Donna! work day following the occurrence, inform the secretary, deputy secretary and/or 
appropriate assistant secretary of all client deaths as defined in this operating procedure, and 
other reportable incidents which are likely to have adverse departmental impact or statewide 
media coverage. Information will, at a minimum, answer the following questions: who; what; 
when; and where. 

(Signed original copy on file) 

EDWARD A. FEAVER 
Secretary 

SUMMARY OF REVISED. ADDED, OR DELETED MATERlAL 

This operating procedure was revised to remove references to juvenile justice, update the terminology and add 
procedures for reporting incidents to the local Human Rights Advocacy Committees. 

09/0112009 
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ATTACHMENT II
 

The administration of resources awarded by the Department ofChildren & Families to the provider may be 
subject to audits as described in this attachment. 

MONITORING 

In addition to reviews ofaudits conducted in accordance with OMB Circular A·I33 and Section 215.97, 
F.S., as revised, the department may monitor or conduct oversight reviews to evaluate compliance with 
contract, management and programmatic requirements. Suchmonitoring or other oversightprocedures 
may include, hut not be limitedto, on-sitevisitsby department staff, limitedscope audits as defined by 
OMBCircular A-I33, as revised, or other procedures. By entering into this agreement, the recipientagrees 
to comply and cooperate with any monitoring procedures deemedappropriate by the department. In the 
event the department determines that a limited scope audit of tile recipient is appropriate, the recipient 
agrees to comply with any additional instructions provided by the department regarding such audit. The 
recipient further agrees to comply and cooperate with any inspections, reviews, investigations, or audits 
deemed necessary by the department's inspector general, the state's Chief Financial Officer or the Auditor 
General. 

AUDITS 

PART I: FEDERAL REQUIREMENTS 

This part is applicable ifthe recipient is a State or local govenunent or a non-profit organization as defined 
in OMB Circular A-l33, as revised. 

In the event the recipient expends 1500,000 or more in Federal awards during in fiscal year, the recipient 
must have a single or program-specific audit conducted in accordance with the provisions ofOMB Circular 
A·133, as revised. In determ.in.ing the Federal awards expended during its fiscal year, the recipient shall 
consider all sources of Federal awards, including Federal resources received from the Department of 
Children & Families. The determination of amounts of Federal awards expended should be in accordance 
with guidelines established by OMB Circular A-133, as revised. An audit ofthe recipient conducted by the 
Auditor General in accordance with the provisions ofOMB Circular A-I33, as revised, willmeet the 
requirements of this part. In connection with the above audit requirements, the recipient shall fulfill the 
requirements relative to auditee responsibilities as provided in Subpart C of OMB Circular A-l33, as 
revised. 

The schedule ofexpenditures should disclose the expenditures by contract number for each contract with 
the department in effect during the audit period. The financial statements should disclose whether or not 
the matching requirement was met for each applicable contract. All questioned costs and liabilities due the 
department shall be fully disclosed in the audit report package with reference to the specific contract 
number. 

Single Audit Information for Recipients of Recovery Act Funds: 

(a) To maximize the transparency and accountability of funds authorized under the American Recovery and 
Reinvestment Act 0(2009 (Pub. L. 1I 1-5) (Recovery Act) as required by Congress and in accordance with 
2 CFR215.21 "Uniform Administrative Requirements for Grants and Agreements" and OMB Circular A­
102 Common Rules provisions, recipients agree to maintain records that identify adequately the source and 
application of Recovery Act funds. OMB Circular A-I02 is available at 
http://www.whitehouse.gov/omb/circularsla102/a102.html. 
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(b) For recipients covered by the Single Audit Act Amendments of 1996 and OMB Circular A-133, 
"Audits of States,Local Governments, and Non-ProfitOrganizations," recipients agree to separately 
identify the expenditures for Federal awards underthe Recovery Acton the Schedule of Expenditures of 
Federal Awards (SEFA) and the Data Collection Form (SF-SAC) required by OMB Circular A-133. OMB 
Circular A-l33 is available at http://www.whitehouse.gov/omb/circuJars/a133/aI33.html.This shall be 
accomplished by identifyingexpenditures for Federalawardsmade under the RecoveryAct separately on 
the SEFA. and as separate rows under Item 9 of Part III on the SF-SAC by CFDAnumber, and inclusionof 
the prefix" ARRA-" in identifying the name of the Federal program on the SEFA and 
as thefirstcharacters in Item9d of Part III on the SF-SAC. 

(c) Recipients agree to separately identify to each subrecipient, and document at the time of subaward and 
at the time of disbursement of funds, the Federal award number, CFDA number, and amount of Recovery 
Act funds. When a recipient awards Recovery Act funds for an existing program, the information furnished 
to subrecipients shall distinguish the subawards of incrementalRecovery Act funds from 
regular subawards under the existing program. 

(d) Recipients agree to require their subrecipieots to include on their SEFA information to specifically 
identify Recovery Act funding similar to the requirements for the recipient SEFA described above. This 
information is needed to allow the recipient to properly monitor subrecipient expenditure of ARRA funds 
as well as oversight by the Federal awarding agencies, Offices of Inspector General and the Government 
Accountability Office. 

PART II: STATE REQUIREMENTS 

This part is applicable if the recipient is a nonstate entity as defined by Section 215.97(2), Florida Statutes. 

In the event the recipient expends $500,000 or more in state financial assistance during its fiscal year, the 
recipient must have a State single or project-specific audit conducted in accordance with Section 215.97, 
Florida Statutes; applicable rules of the Department of Financial Services; and Chapters 10.550 (local 
governmental entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor General. In 
determining the state fmancial assistance expended during its fiscal year, the recipient shall consider all 
sources of state financial assistance, including state financial assistance received from the Department of 
Children & Families, other state agencies, and other nonstare entities. State financial assistance does not 
include Federal direct or pass-through awards and resources received by a nonstate entity for Federal 
program matching requirements. 

In connection with the audit requirements addressed in the preceding paragraph, the recipient shall ensure 
that the audit complies with the requirements ofSection 215.97(8), Florida Statutes. This includes 
submission ofa financial reporting package as defined by Section 215.97(2), Florida Statutes, and Chapters 
10.550 or 10.650, Rules of the Auditor General. 

The schedule of expenditures should disclose the expenditures by contract number for each contract with 
the department in effect during the audit period. The financial statements should disclose whether or not 
the matching requirement was met for eachapplicable contract. All questioned costs and liabilities due the 
department shall be fully disclosed in the audit report package with reference to the specific contract 
number. 
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PART III: REPORT SUBMISSION 

Any reports, management letters, or other information required to be submitted to the department pursuant 
to this agreement shall be submitted within 180 days after the end of the provider's fiscal year or within 30 
days of the recipient's receipt of the audit report, whichever occurs flrst, directly to each of the following 
unless otherwise requiredby FloridaStatutes: 

A.	 Contract manager for this contract (2 copies) 

B.	 Department of Children & Families (I electronic copy and management letter, if issued ) 

Office of the InspectorGeneral
 
Single Audit Unit
 
Building 5, Room 237
 
1317 Winewood Boulevard
 
Tallahassee, FL 32399·0700
 

Email address:singleaudit@dcf.state.fl.us 

C.	 Reporting packages for audits conducted in accordance with OMB Circular A-133, as revised, and 
required by Part I oftbis agreement shall be submitted, when required by Section .320(d), OMB 
Circular A-B3, as revised. by or on behalfof the recipient directly to the Federal Audit Clearinghouse 
using the Federal Audit Clearinghouse's Internet Data Entry System at: 

http://harvester.census.gov/faclcollectlddeindex.html 
and other Federal agencies and pass-through entities in accordance with Sections .320(e) and (f), 
OMB Circular A-133, as revised. 

D.	 Copies ofreporting packages required by Part II of this agreement shall be submitted by or on behalf 
ofthe recipient directly to the following address: 

Auditor General
 
Local Government Audits/342
 
Claude Pepper Building, Room 401
 
III West Madison Street
 
Tallahassee, Florida 32399~1450
 

Email address:flaudgen_Iocalgovt@aud.state.fl.us 

Providers, when submitting audit report packages to the department for audits done in accordance with 
OMB Circular A-133 or Chapters 10.550 (local governmental entities) or 10.650 (nonprofit or for-profit 
organizations), Rules of the Auditor General, should include, when available, correspondence from the 
auditor indicating the date the audit report package was delivered to them. When such correspondence is 
not available, the date that the audit report package was delivered by the auditor to the provider must be 
indicated in correspondence submitted to the department in accordance with Chapter 10.558(3) or Chapter 
10.657(2), Rules of the Auditor General. 

PART IV: RECORD RETENTION 

The recipient shall retain sufficient records demonstrating its compliance with the terms ofthis agreement 
for a period of six years from the date the audit report is issued and shall allow the department or its 
designee, Chief Financial Officer or Auditor General access to such records upon request. The recipient 
shall ensure that audit working papers are made available to the department or its designee, Chief Financial 
Officer or Auditor General upon request for a period of three years from the date the audit report is issued, 
unless extended in writing by the department. 
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CERTIFICATION REGARDING LOBBYING
 
CERTIFICATION FOR CONTRACTS, GRANTS, LOANS AND COOPERATIVE
 

AGREEMENTS
 

The undersigned certifies, to the best of his or her knowledge and beiief, that: 

(1) No federal appropriated funds have been paid or will be paid,
 
by or on behalf of the undersigned, to any person for influencing or attempting to
 
influence and officer or an employee of any agency, a member of congress, an officer or
 
an employee of congress, or an employee of a member of congress in connection with the
 
awarding of any federal contract, the making of any federal grant, and making of any
 
federal loan, the entering of any cooperative agreement, and the extension, continuation,
 
renewal, amendment, or modification of any federal contract, grant, loan, or cooperative
 
agreement.
 

(2) If any funds other than federal appropriated funds have been
 
paid or will be paid to any person for influencing or attempting to influence an officer or
 
employee of any agency, a member of congress, an officer or employee of congress, or
 
an employee of a member of congress in connection with this federal contract, grant,
 
loan, or cooperative agreement, the undersigned shall complete and submit Standard
 
Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions.
 

(3) The undersigned shall require that the language of this certi­
fication be inciuded in the award documents for all subawards at all tiers (including
 
subcontracts, subqrants, and contracts under grants, loans and cooperative agreements)
 
and that all subrecipients shall certify and disclose accordingly.
 

This certification is a material representative of fact upon which reliance was placed when 
this transaction was made or entered into. Submission of this certification is prerequisite 
for making or entering into this transaction imposed by section 1352, Titie 31, u.S. Code. 
Any person who fails to file the required certification shall be subject to a civil penaity of 
not less than $10,000 and not more than $100,000 for each such failure. 

Signature Date 

Charles Van Zant. Jr DH676 
Name of Authorized Individual Application or Contract Number 

School Board of Clay County - 900 Walnut Street, Green Cove Springs, Florida 
32042 
Name and Address of Organization 
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